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ltems for discussion

Copy a Requisition/PO across fiscal years
Adding and reviewing PR and PO notes
Attaching a document to a requisition

Adding/replacing an account code and redistributing
encumbrances using POCO

Changing a requisition

Adding items to a requisition

Using Advanced Search to look up a requisition
Looking up a vendor

Reviewing and approving requisitions waiting for
approval

Deleting a requisition line item
Using the requisition “draft” option
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QCC/Purchasing Main

Purchase Orders [ Requisitions 39 - THE TRAIN USD 055,/0ASIS - |El|i|

File  ©Options  Help

:Q B0 KN L3 Y | ) votes -

r
Queue Management % Requisitions Purchase Orders

—Purchaze Orders
Figcal Year |03 h Purchase Order #: I |- I Requisition #: I . I Advanced Search |
Search Results
FO# ‘ Feql E:tt:red ‘ Date ‘ Wendor ‘ Wendor Mame | Amaunt Er?:teed | Site ‘ #l Eg{
1 »

[ ¥r: 2008 Dist: 39 Site: 0 G5: W | 1/18/2011 | 8:45:40 AM .




" A
QCC/Purchasing Copy Option

¥ Purchase Orders |/ Requisitions

Options | Help+video

Show Approved POs h |\ Notes ~ [+ Attachments
Search F3
re

Inspect F4 ‘-..? Purchase Orders

Add &

List Waiting

Select User Profile 3 _ I Purchase Order # I_
T Grid Qutput Shift+F11
.:-;] Print Screen F11
¥ Attachments
& PO Quick view Ctrl+F11 Vendor | Vendor Name
B First chift +F5 QUINTESSENTIAL SCHOOL 5YSTH
El Frevious = 02 | 000001 |QUINTESSENTIAL SCHOOL SYSTE
Next F5 002 | 000001 |QUINTESSENTIAL SCHOOL SYSTIE
Lt Shift4F6 D09 | 000001 |QUINTESSENTIAL SCHOOL 5YSTE

Show Security - 005 | 000001 |QUINTESSENTIAL SCHOOL SYSTE

000002 | DONALD DUCK
000093 | 000039 |ﬂ?",-"19f2'l}ﬂ'5 |ﬂ'E,-"3'I}f2'I]'I}ﬂ' 000001 |QUINTESSENTIAL SCHOOL S5YSTE




QCC/Purchasing Copy Option (Cont)

§ Copy Requisition 39 - THE TRAIN USD QS5 /0ASIS -0l x|

File  Options

@Pmc&s& Save ) Edit First r"#clnse

Source Reguisition Mot II}EDE'I}? Source PO No: I Fiscal Year: [0 « ltems: INI "I
09
10
11 Z
39 - THE TRAIN USD QS5 /0ASIS -0l x|

’i' Copy Reguisition
File  Options

@Pmc&s& Save ) Edit First r"#clnse

Source Reguisition Mot II}EDE'I}? Source PO No: I Fiscal Year: I[:-E '-'l ltems: INI "I

Al




"
QCC/Purchasing Copy Option (Cont)

§ Copy Requisition 39 - THE TRAIN USD -|0| x|

File ons
@ Process H Save @ Edit First r‘# Close

Requisition 080001 has been found.

Source Reguisition Mot IH'E{I'I]'I]"I Source PO No: I Fiscal Year: Im '-'l ltems: INI "I
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QCC/Purchasing Copy Option (Cont)

' Requisition Entry 39 - THE TRATIN USD Q55 DAS: i ]
File COptions Help
= E L ] 4= )
@53\-’& and Return H Save HSaue Draft r"'#close 8= Items - ,_g v 4 | il Motes - E Options -
AddMode
— Beguisition
Reguisition: I ¥ Purchase Order: I Control #: I Warehouse: I Stores Order: I
Vendor/Addri: e;;-;llD[:-DDD'I ! IDD—BE? AMERICAN STHELI Date: ID'I;"DE,-’ZDDE
PO Type: I Delivery By: I Confirming: II} - Mo corfimation message LI
Description: Isample widget order E Tax %: |8.750 % Ship Ta: II}DDD IDistrict Warehouse (0000) LI
Submitted by: [Mr. Smith Terms: | Commedity: | =l
Site: Jooo1 | | =l FOB: | LinkLabel 1
Buyer: IEUHP Program: I Misc Date: I Misc: I
Routing Group: ITEST LI Room: I Shipping *%: I
~Accounts 1
= Add Row Delete Selected Row
In | Fnd Resc ¥ Objt S0 Goal Funec Cstlctr Ste Mngr Percent Budget Balance
» L|010-0000-0-4300-00-0000-0000-000000-000-0000 100.00 -870.25
Address (00) IMd'rtionaI I Shipping I Beg Message I End Message I
Vendor Remit
CGUINTESSENTIAL SCHOOL SYSTEMS Q55
867 AMERICAN STREET 867 AMERICAN 5T.
SECOMND FLOOR 2ND FLOOR (UPSTAIRS)
SAN CARLOS, CA 54070 {(REMIT OMLY)
SAN CARLOS, CA 94070
| Profile: 13326 GUIPURCH: YYYR13326 YYN Y13324 Yr: 2009 Dist: 39 Site: 1 GS:W | 1/6/2014 | 11:42:57 AM .- 7
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QCC/Purchasing Copy Option (Cont)

' Copy Requisition 39 - THE TRAIN USD Q55/0AS -|0O] x|
Fle  Options
@ Process H Save @ Edit First r"# Close
Source Requisition Mo: I[I'EI}I}I}E Source PO No: I Fiscal Year: I[:-E TI
. ) . Stk
Sel | Item Prt | Split | Qv Unit Price Cosat Tax o FR
2 1| ¥ CP 15 |each 48.6500 T29.75 aoaaaa
v 21 5 CP 1 10.0000 10.00| W |000000| W




QCC/Purchasing Copy Option (Cont)

'i' Requisition Entry

39 - THE TRAIN USD

Address (00} |Md'rtiunal | Shipping | Beg Mz

“endor

File Options Help
F“S s = ﬁclose i | Change Inspect E Items
: )\ Save and Return F2
FY: 08 | /00 QUINTESSENTIAL SCHOOL SYSTEMS
Save Draft Ctrl+F2 ha rde
C (8] r: 03 /0
—F W | Change Requisition Cirl+F9
Inspect Requisition Ctrl+F5 r-: Iﬂm Cantral £ I
=
= | ltems P4 MERICAN STRE*] Date: [02/16/2008
Add Row F7
Delivery By: I
Delete Row Ctrl+F7
. - A %
=) Return Additional Address  F8 Tax B
Set Override Password  Alt+P Terms: I
| Regquisition Options Assign PO Mumber
[ Grid Qutput Shift4F 11 Board Action Update
E Print Screen Fi1i Budget Action Update
—] Cancel Requisition
& View PDF Files
E Delete Ttem
: Item Preview Ctrl+P
—F ) ) Return to Originator
[ & PO Quick view Cirl+F11
— Hold for Review
b ' :
| &) First Shift+5 Hold Unapprove PO
= )
FIELLLE = Inspect Budget/Board fPurchasing
-
Mext = | Make a Copy of Requisition |I
- )
e Shift+75 R.equisition Status

Reset Print Date
Signoff to Purchasing

Transfer Back To Remote Remit

GQUINTESSENTIAL SCHOOL SYSTEMS

267 AMERICAN STREET

255
267 AME
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Document Handling

m Notepad
RQ and PO Notes

Optional dynamic discovery of on-file notes

m Attachments
Manual — Version H and Version L
Integrated w/upload — Version L

10
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Green Rows Have Notes

| Purchase Orders ; Requisitions 39 - THE TRAIN USD 055,/0ASIS 1O x|

File  Options  Help

e o%cﬂa Qﬁ' 11\ Notes ~

F (¢
Queus Managerent Requisitions u p | Purchase Orders
L

59 records found.

—Purchaze Orders

Fiscal Year |02 A Purchaze Order #: I - I Requisition #: I - I Advanced Search |
Search Results

PO# Reg# E:tt:red Date Wendor Wendor Hame Amaunt El?r:.taed Site #l E;Tl?;e MHotes =
000000 | Qo0001 | 06302008 | 063042008 0aoad GUINTESSEMTIAL SCHOOL SYSTEMS 5.00 0001-DISTRICT BUSIMESS OFFICE oo

000001 | 000000 | 03/07/2008 | 03/07/2008 00aoo1 QUINTESSENTIAL SCHOOL SYSTEMS 0.00 0000-Unspecified oooa PO

000002 | 080097 | 063042008 | 06/30/2008 00aoot GQUINTESSENTIAL SCHOOL SYSTEMS 0.05 0001-CISTRICT BUSIMESS OFFICE oao

000003 | 020033 | 06302008 | 06/30/2008 0aoad GUINTESSEMTIAL SCHOOL SYSTEMS 005 0001-DISTRICT BUSIMESS OFFICE oo

0000 | 000000 | 0342642008 | 03/26/2008 00aoot GQUINTESSENTIAL SCHOOL SYSTEMS 1.00 0000-Unspecified oooa

Q00102 | 00000 | 032642008 | 0342642008 aooon1 1.00 0000-Unspecified Qono
05 U A5 1.00 [ ed ooa RO, PO
020002 | 080006 | 02A16/2008 | 0241642008 aooon1 0.00 000 -DISTRICT BUSIMESS OFFICE

020003 | 020008 | 02/18/2008 | 02A18/2008 00000 GUINTESSEMTIAL SCHOOL SYSTEMS 1.870.39 0001-DISTRICT BUSIMESS OFFICE ooog RQ =
020004 | 030003 | O2/18/2008 | 02/18/2008 0aoaa QUINTESSENTIAL SCHOOL SYSTEMS 64.28 000-DISTRICT BUSIMESS OFFICE nooz

020005 | 030010 | OR/30/2008 | O6/30/2008 0oaooa “Yendar not on file ™ 0.00 0000-Unspecified 0aao

020008 | Q00000 | 034032008 | 03/03/2008 oaoacz DOMALD DUCK 272828 0000-Unspecified Jalalui]

020007 | 000000 | 03/03/2008 | 03/03/2008 0oaooz? Eatsalot Food Services 100.00 0000-Unspecified 0aao

020008 | 000000 | 03/03/2008 | 03/03/2008 naoaa GQUINTESSENTIAL SCHOOL SYSTEMS 176.48 0000-Unspecified 0oao

0200053 | 020007 | 02/18/2008 | 02A18/2008 00000 GUINTESSEMTIAL SCHOOL SYSTEMS 28740 0001-DISTRICT BUSIMESS OFFICE 0oo3 RQ

020010 | 030019 | 02A16/2008 | 02/16/2008 naoaa QUINTESSENTIAL SCHOOL SYSTEMS 157.90 000-DISTRICT BUSIMESS OFFICE nooz

020017 | 080020 | OR/30/2008 | O6/30/2008 naoaa GQUINTESSENTIAL SCHOOL SYSTEMS 563.64 0086-Technical Services 0o

020012 | 030021 | O6/30/2008 | O6/30/2008 0aoaa QUINTESSENTIAL SCHOOL SYSTEMS 455,92 000-DISTRICT BUSIMESS OFFICE noog

11



Avalilable Note Types are Bold

Search Results

FPO# FReqgt E:tt:red Date Wendor Wendor Mame Amount Er‘?ri?ed Site H# g!:artnunste MNotes =
000000 | 000001 | 0643042008 | 06/30/2008 Q0o GUIMTESSEMTIAL SCHOOL SYSTEMS R.00 0001-DISTRICT BUSIMESS OFFICE ooo
000001 | ooooo0 | O3/07/2008 | 03/07/2008 00oaom GUIMTESSEMTIAL SCHOOL SvSTEMS 0.00 0000-Unspecified oooo FO
Qooo0z | 080097 | 06/30/2008 | 06/30,/2008 Q0o QUIMTESSEMTIAL SCHOOL SYSTEMS 0.05 0001-DISTRICT BUSIMESS OFFICE ooo
000003 | 080098 | 06/30/2008 | 06/30,/2008 00oaom GUIMTESSEMTIAL SCHOOL SvSTEMS 0.05 0001-DISTRICT BUSIMESS OFFICE ooom
000101 | 000000 | 03/26/2008 | 03/26/2008 Q0o QUIMTESSEMTIAL SCHOOL SYSTEMS 1.00 0000-Unspecified ooon
000102 | 000000 | O3/26/2008 | 03/26,/2008 Qooa0i 0000-Unspecified
""" 1.00 0000-Unspecifie oaat R0, PO

Inspect
o PO Cuick Yiewr 02/A16/2008 00oaom QUIMTESSEMTIAL SCHOOL SYSTEMS 0.00 0001-DISTRICT BUSIMESS OFFICE oooz
08 I QUINTESSENTIAL SCHOOL SYSTEMS 187033 0001 -DISTRICT BUSIMESS OFFICE ooos RO o

, Motes 3 PO Mote

o QUIMTESSEMTIAL SCHOOL SYSTEMS £4.23 0001-DISTRICT BUSIMESS OFFICE oooz

Attachments RO Note
[N o e T [ PM Mok “Wendor not on file * 0.00 0000-Unspecified Qooo

ote

(80006 | 000000 | 03/03/2008

I DONALD DUCK 2.725.28 0000-Urnspecified 0o0o

12
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Same, but from Requisitions

| Purchase Orders / Requisitions 39 - THE TRAIN USD 055/0AS5IS

File  Options  Help

L 0] Q%:Ha Qlﬁ 11 \Notes ~
ie G

o= Queue Management Requisitions Iy Purchase Crders
£ "§

— Requisitions
Fiscal Year: |02 |  Requisition f: l— - I— Purchase Order #: l— - l— Advanced Search |
Search Results
FO# Feqlt E:tteered Wendar Wendar Nare Amaunt Er?:teed Site #l | Date Mates gl:artnuosle =
Q00o00o | ooaad | 1240342009 00aom GUINTESSEMNTIAL SCHOOL SYSTEMS 26.91 0001-DISTRICT BUSIMESS OFFICE 0ot | 1240352007
0o0oo0 | 000002 | 12/03/2009 0aoom QUINTESSEMTIAL SCHOOL SYSTEMS 26.91 0001-CISTRICT BUSIMESS OFFICE 001 | 12/03/2007
000000 | 000050 | 12/03/2009 00000 QUINTESSEMTIAL SCHOOL SYSTEMS 26.91 0001-CISTRICT BUSIMESS OFFICE 001 | 12/03/2007 |RG
Q0000o | 080007 | 02A11/2010 0000 GUINTESSEMTIAL SCHOOL SYSTEMS 185.90 0001-DISTRICT BUSIMESS OFFICE 0071 | 0241172008 | RO
0ooono | 0g0002 | 0z2A2/2010 naoom QUINTESSEMTIAL SCHOOL SYSTEMS 257.00 0001-CISTRICT BUSIMESS OFFICE 003 | 0241 2/2008
080005 Q0000 A ] W] - 0000-L 3 o | 06A0
030002 | OB0006 | 02M16/2008 00aom GQUIMTESSEMTIAL SCHOOL SYSTEMS 0.oa 0001-DISTRICT BUSIMESS OFFICE n0z2 | 02/6/2008
080003 | 0BOOOF | 02/418/2008 00000 QUINTESSEMTIAL SCHOOL SYSTEMS 387.40 0001-CISTRICT BUSIMESS OFFICE 003 | 02/18/2008 |RG
030003 | 0B0008 | 02418/2002 0000 GUINTESSEMTIAL SCHOOL SYSTEMS 1.870.39 0001-DISTRICT BUSIMESS OFFICE 003 | 0241842008 | RO
080004 | 080009 | 0241872008 0aoom QUINTESSEMTIAL SCHOOL SYSTEMS £4.28 0001-CISTRICT BUSIMESS OFFICE 00z | 02/18/2008
080005 | 080010 | 0/30/2008 0aooog *Wendor not on file * 0o 0000-Unspecified 000 | 0643072008

13



Expanding the Note Information

Search Results

FO# Reqft E:tt:red Wendor Wendor Name Amount B;?r:?ed Site fl | Date Mates EETUDJE =
000000 | aoooot | 124032009 Qo000 GQUINTESSEMTIAL SCHOOL SYSTEMS 26.91 0001-DISTRICT BUSIMESS OFFICE 001 | 1240372007
000000 | nooooz | 1240342009 | QUINTESSEMTIAL SCHOOL SYSTEMS 2691 0007-DISTRICT BUSIMESS OFFICE 001 | 1240372007
000000 | 000050 | 1240342009 Doooo QUINTESSEMTIAL SCHOOL SYSTEMS 2891 0001-DISTRICT BUSIMESS OFFICE 0071 | 1240342007 | RO
000000 | 080001 | 024142010 00000 QUINTESSENTIAL SCHOOL SYSTEMS 185.90 0001-DISTRICT BUSIMESS OFFICE 0071 | 0241142008 | RO
0o0ooo | 0s0002 | 024242010 Q0oao GUINTESSENTIAL SCHOOL SYSTEMS 257.00 0001-DISTRICT BUSINESS OFFICE 003 | 02/12/2008
» |0 3 e e immaaaw (0000 QUINTESSEMTIAL 0oL TEMS 1.00 0000-Unspecified a0 | 0e/01

0g Inspec.t ) Q0oao QUINTESSEMTIAL SCHOOL SYSTEMS 0.00 0001-DISTRICT BUSIMESS OFFICE 002 | 02/16/2008

0g O Qs o _— OUILTECGENTAL SCHOOL SYSTEMS 387.40 000 -DISTRICT BUSIMESS OFFICE 003 | 0241842008 | RO
o Notes ’ PO Note EMTIAL SCHOOL SYSTEMS 1.870.39 0001-DISTRICT BUSIMESS OFFICE 008 | 0241842008 | RO

Atkachments R Note

s EMTIAL SCHOOL SYSTEMS E4.28 000 -DISTRICT BUSIMESS OFFICE 002 | 02/18/2008
080005 | 080010 | O6/30/2008 il Notel bt on file * 0.00 0000-Unspecified 000 | 08/30/2008

14
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Queue — Identify Approval Notes and

RQ Notes

'i' Purchase Orders / Requisitions 39 - THE TRAIN USD

File  Options  Help

AEzEEEEEEES DA
™

& Purchase Orders

Queue Management Requisitions

0S5/0AS5IS

=10] x|

— Bueue kanagement

Requisitions W aiting for Achon

Dat . . Ay R
Se | Reqht “endor | Amaunt Adad?ed ‘ Del By ‘ Subt By | Site Eommodlty| FO leult:es NEtes ‘ Queue Mame
[T |00 | 020113 | QUINTESSENTIAL SCHOOL SYSTEMS 5.00|03/03/202 DEADAF | 0000 N | ‘es Mo PERCOX HIGH SCHOOL &PF
Select &l Clear &1l

15



Attachment

|F Purchase Order Encumbering
File:

39 -
Cptions ~ Help

Save and Return Save Change Extend

—Purchasze Onder

Purchase Order:

Attachment Beg/PO: /M
Desciption: |TEST FOR DAP

Date: [0B/01/2008
Status: IY-YBS vI
Yendor: _,.||nunom ? oo =]

Date Paid: I

Delete PO 55 Change Order
PO: 080001 RQ: 080005 YE: 000001,/00 QUINTESSENTIAL SCHOOL SYSTEMS

Indicator

THE TRAIN USD

r=3F Qlég' ‘\_:H-NoteSv

InspectMode .:
Date Printed: N/A Date Paid: N/& Change Order: N/A |£| DAPD-02/18/2010-09:02:08
— Requizition

Requisition: IDSDDDE
Submited by [DAPSTER
Ship to: {0000

Diiztrict w arehouze

PO Type: |F'D - PLIRCHASE DRDER |
Address (00] | Additional |
Wendor Remit
QUINTESSEMTIAL SCHOOL SYSTEMS Q55
967 AMERICAM STREET 867 AMERICAN 5T.
SECOMD FLOOR 2WD FLOOR [UPSTAIRS)
Sal CARLOS, CA 94070 [REMIT OMLY)
Sah CARLOS, CA 94070
Delete Selected Row Add Account Change Account
Ln | Frnd RBesc ¥ Objt 30 Goal Func CstCtr Ste Mngr Amount Status
3 L |0l0-0000-0-4300-00-0000-0000-000000-000-0000 21.00 | F - Final payment j

Total PO Arnount: I $1.00

=0l x|

16



Manual Attachment Screen

' Attachments Information

File  Options

Save and Return Save [ sFCIDSE :}:-; ) |l _l k)

PO: 080001 Ri): 050005

—Requizition Attachment

=10l ]

actor: | ~|

Location:  HTTP: /A" (155, COM/REQS A3308080005. HTML

Camments:

[§ Attachments Information

File  Cptions

r—Purchase Order Attachment

Achion: I - l

Location:

Comments: |

Save and Rekurm Save f #GDSE .;g il il _’ =

PO: 030001 R0): 080005

—Requizition Attachment

=101 x|

Action: I

=~

Location:  [IJpdate Attachment REQS/2302020005 HTML
Delete Attachment

Comments: I

—Purchaze Order Attachment

Action: I

Location:

Comments:

17




=
Version L - Attachments

'i' Purchase Orders / Requisitions 40 - )55 DEMONSTRATION DISTRICT

File  Cptions  Help

A Wik 1P 11 Notes

F (&
Cueue Management Requisitions X p Purchase Crders
=l

2395 records found.

—Purchase Orders

Fizzal Wear |10 - Purchase Order & I - I R equisition #: I - I Advanced Search |
Search Results

FO# Regit Date Er?lt:red Wendor Wendor Mame Amnount Breilr:'taed Site =
000001 | 5000714 | 07/01/42009 | 07/0/2009 | 017610 |John D Kroeger Associates 10,000.00 | 08/26/2009 | 8035-BUSINESS SRVCS il
000002 | 500015 | 07/01/42009 | 07/01/2009 | 002230 | Dameron Hospital 1,500.00 | 06/26/2009 | B035-BUSINESS SRVCS e
000003 | 500018 | 07/01/2009 | 07/01/2009 | OO0BE7 | Bames And Moble 1,000.00 | 06/26/2009 | 1840-5ERENADE, DANDY CHARTER ilE
000004 | 500019 | 07/01/2009 | 07/01/2008 | 014937 | Camegie Leaming 4,955 40 | 06/26/2009 | 1840-5ERENADE, DANDY CHARTER lE
000005 | 500025 | 07/0142003 | 07/01/2008 | 004787 | Intemational Reading Assn .00 | 06/26/2009 | 1840-5ERENADE, DANDY CHARTER ot
000006 | 500026 | 07/01/2009 | 07/01/2008 | 002294 | Delk Pest Cantral 500.00 | D6/26/2009 | 1840-5ERENADE, DAND'Y CHARTER ilE
000007 | 600030 | 07/01/2003 | 07/01/2008 | 001330 | CA State Dept OF Justice 750.00 | 06/26/2003 | 1840-5ERENADE, DANDY CHARTER ot
000008 | 500084 | 07/01/2009 | 07/01/2009 | O17556 | Intercom Mestwark 3.350.00 | 06/26/2009 | 8185-TECHNOLOGY SAVCS 0t
000009 | 500085 | 07/01/2003 | 07/01/2009 | 018368 | Acom Salutions 84.00 | 06/26/2009 | 8165 TECHNOLOGY SAVCS ot
000010 | 500086 | 07/01/2009 | 07/01/2000 | O14786 | Argent Software 12.438.00 | 06/26/2009 | £185-TECHNOLOGY SAVCS ot
000011 | 500089 | 07/01/2003 | 07/01/2009 | 017497 | Bluecat Metworks Inc 4.158.00 | 06/26/2009 | 8185-TECHNOLOGY SAVCS ot
000012 | §00091 | 07/01/2009 | 07/01/2009 | 011421 | Citrix Inc 7.500.00 | 06/26/2009 | 8185-TECHNOLOGY SAVCS ot
000013 | 500092 | 07/01/2009 | 07/01/2009 | 015455 | Diskesper Carparation 256265 | 06/26/2009 | 8185-TECHNOLOGY SAVCS 0t
000014 | §00093 | 07/01/2009 | 07/01/2009 | 16175 | Edustuctures 18,770.25 | 06/26/2009 | £185-TECHNOLOGY SAVCS 0t
oonnis 7 EG Innovations 5-TECHMOLOI

o Lespecs O7/01/2009 | 014173 |Elite Metwark Solutions 1,289.00 | 06/26/2009 | #185-TECHNOLOGY SAYCS 0c
o D @ik i DF/01/2009 | 012297 | Eschool Selutions 14,044.10 | 06/26/2009 | §165-TECHNOLOGY SRVCS 0c
oo DOLES P lo7ms2009 | 014388 | Espert Netwark Consultants £.469.20 | 06/26/2009 |8185-TECHNOLOGY SAVCS 0c
oo I*"ttac"melnts |07/01/2009 | 014475 | Faronics Technologies USA Ine 298,80 | D6/26/2009 | B1B5-TECHMOLOGY SRWCS e
000020 | 500099 | 07/01/2009 | 07/M/2009 | OMB492 | Formax 1.984.69 | 06/26/2009 | 8185-TECHNOLOGY SAVCS e




" A
View Avallable Attachments & Add

i ¥iew Attachments 40 - ()55 DEMONSTRATION DISTRICT 0ss,/0ASIS = IDIEI
File  Options

gﬂclnse Refresh 33Eupluad File ¢ Delete | g

Last
Dats

Times
Wiewed

Doc
Date

Doc

Type

Tpload

Doc ID Dare

Last User

Dezcription |TTpE‘
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" B
Select File to Attach

’i' Upload Attachment 40 - [)55 DEMONSTRATION DISTRICT

File  Options

Ipload File 3@ Select File to Upload [-'# Close

0ss/

=101 =

File: :
File Type:
Document Type: | po -
Dezcription; |

20



"

JPG Screen Shot from Desktop

Look, in: I @ Dezkiop

EH O @

2=

I"-“Iy Docurments
'_ui My Computer

EM‘;; Mebwark Places
dap

'EC]F'.F'H" Warrants,pdf

'E'] ARP_Paveevalidation_CustomerGuidelinesMay 2010, pdf
IE] dapptsi. bxk

dapptsi,xls

‘Eﬂ dapptsi. sy

IE] dapptsicsy, bxt

gross profit 06-30-09 - 12-31-10.xls
HRCM, pdf
u=d_pg.xls

@QCC_F'.|:|:|:|unts_PayaI:uIe_Purchasing.|:n:|F
L QORDS Fin DB Tech Guide. pdf
qss_n:ustn:-mers _producks_mix_1_save.xls

Ei] qssug_webinar_retirement_inkroduction_overview _2010_12_T

IE] strs, bk
whs_Lessonzx,doc

4| 2
File narne: Ieginnnv.ipg j Open
Filez of type: ISelect File j Cancel |
2

21



"

Document is Attached

¥ Upload Attachment 40 - 55 DEMONSTRATION DISTR - 0| x|

File  Options

_ W Select File ta Uplaad Close

File Type:

D ocument Type:

File : C:hDiacuments and Settingzhduane. B5545 0 eskiopheginnay. jpg

JP= "’I

PO -

Dezcription; |Thi3 iz zolution we are buying

Upload Attachment x|

Attachment was added, DO ID; Q00003275

r

L (PLINY Atte

2010 Dist: 40 Site: 0 GS: W | 10/18/2012 | 6:01:36 AM _.:

ik |

22



Shows In List of Attachments

i ¥iew Attachments 40 - 55 DEMONSTRATION DISTRICT 055, 0AS5IS = ||:||£|
File  Options

;ﬂcluse Refresh g:@Llplu:uau:l File XDE|EtE | Ij g

Doc Doc . Tpload Times Lazt Last .
Tome Doc ID ‘ Date ‘ Description ‘ Type ‘ Date ‘ i ewed ‘ Lazt User ‘ Date ‘ Time ‘ Dij
2 0000052738 10/158/2012 |This is solution we are buying JPz 10/18/2012 | 0000 oo/00/0000 0:00 | 040

23




View the Attachment

+ g Jasc Paint Shop Pro - 000008278.0PG

: File Edit

View

Image

Effects

Adjust  Lavers  Objects

Selections

Window  Help

Dsds @ & © ¢

Enhance Phato = |®ﬁﬁl|&ﬁ@|&|

= Elack and white

E 000008278.0PG @ 83% {Background)

Cryarvia

Business Senvice Management

Yalue Proposition
Fealures Summary
Supported Applications
Management Console
Alarm Manager

Configuration & Change
Manager

Mirtual Appliance

Cloud Ready Monitoring
MEP Ready Monitoring
ITIL® Adoption using eG
Success Stories
Whitepapers

Press

Awards

Presentalions

End To End Monitoring Solution for
The Next Gen IT Infrastructure

Ernerging nexd generation, dynamic IT Infrastructures pose key enterprise

b Users use networks to access business sendces. Hence, user complaints always relate to business senvice

peT ie.g., slow resg time, poor access, etc.). They do not know or care aboutthe serers, applications,
or network devices.

Applications cause 73% of IT infrastructure failures_ You need a management solution that can take care of your key
enterprise applications and not just your network devices.

‘Your network s no longer based on the simple client-server architeciure, Failure in one application (e.q., database)
affects all the other ications {e.g., datak ¥ irnvobved in supp g the senice. Multi-tier
architectures provide scalability, but they also pose challenges. A business service invalves multiple, dependant
applications and network elements. Inter-dependencies between the serdce components making it difficutt for you to
identify the true culprit. Conseguently, problem identification and ¢ tion is a huge chall . Silo monitoring is no
longer a viable problem di solution in IT infr - You need end-to-end sendce monitoring, not silo
maonitaring.

WEB SERVER APP SERVER

FIREWALL

. 0

WS MANASED AmEusuAsES

Pan Tool: Click and drag to pan images larger than the window,

|(x:419 yi240) -- Image: 973 x 767 x 16 milion 2
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" S
Sample Queue (ROR)

’i' Purchase Orders / Requisitions ;lglil

File  ©Options Help Videos  Videos

RlzE=EaEEEEREY 0

Queue Management % Requisitions ’ Purchase Orders

—Gusue Management

1

|

I Requisitions W aiting for Achon
|

|

N

| Se‘ Feqt ‘ Wendar ‘ Amaunt .Edaid gfl ‘ Subt By ‘ Site | Cormadity ‘ FO ﬁz?es Egtes ‘ Bueue Mame

080112 | QUINTE {TIAL SCHOOL ¢ 5 oo ; / DEADAF| 0000 s Furchaszing Director Approeeal

5 [T (00| 0201123 |QUINTESSENTIAL SCHOOL SYSTEMS 5.00 | 08/03/2m2 DE&DAP| 000D W Wes e} PERCOX HIGH SCHOOL APP
: [T |00 | 080115 | TO BE ASSIGHED 10.00 | 1041872012 DE&DAP| 0000 | COMPUTER | N Mo Mo Implied User

| Select Al | Clear &l
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Sample List from Requisitions

'i' Purchase Orders / Requisitions 39 - THE TRAIN USD

File  Options Help  Videos  Videos

3 f—g# Q\ﬁo_.J__J \ L vMotes -
3 (&
F% Queue Management Requisitions “§ Purchase COrders
o

89 records found.

=0l x|

—Requigitions

FizcalYear: |08 |  Requisition #: I - I Purchaze Order #: I - I
Search Results

Advanced Search |

Date

FO# ‘ Regt ‘ Date Entered

‘ Yendor ‘ Yendor Mame

‘ Amount

Date
Pritted

‘ Site

oot -0ls

Remaote = |
‘ H Status

oo

000000 | 000002 | 1240342007 | 1240372009 0oooo QUIMTESSENTIAL SCHOOL 5YSTEMS 26.91 0001-DISTRICT BUSIMESS OFFICE 001 .
000000 | 000050 | 1240342007 | 1240342009 00aom QUINTESSENTIAL SCHOOL SYSTEMS 26.91 0001-DISTRICT BUSIMESS OFFICE 001
000000 | 020001 | 0241142008 | 024112010 0o0am QUINTESSEMTIAL SCHOOL SYSTEMS 185.90 0a01-DISTRICT BUSIMESS OFFICE 001
000000 | 020002 | 0212/2008 | 021122010 nanam QUINTESSENTIAL SCHOOL SYSTEMS 257.00 0a01-DISTRICT BUSIMESS OFFICE 003
080001 | 080005 | 06/01/2008 | 06/01/2008 0ooao QUINTESSENTIAL SCHOOL SYSTEMS 1.00 0000-Unzpecified 001
080002 | 020006 | O2/16/2008 | 0241642008 00aom QUINTESSENTIAL SCHOOL SYSTEMS 0.00 0001-DISTRICT BUSIMESS OFFICE 002
030003 | 020007 | 02/18/2008 | 02/18/2008 0o0am QUINTESSEMTIAL SCHOOL SYSTEMS 387.40 0a01-DISTRICT BUSIMESS OFFICE 003
080003 | 080008 | 02/18/2008 | 02/18/2008 0ooao QUIMTESSENTIAL SCHOOL SYSTEMS 1.670.29 0001-DISTRICT BUSIMESS OFFICE 004
020004 | 020009 | 0241842008 | 02/18/2008 0oooo QUINTESSENTIAL SCHOOL SYSTEMS £4.28 0001-DISTRICT BUSIMESS OFFICE 002
0580005 | 020010 | 06/30/2008 | 06/30/2008 000000 ““endar not on file * 0.00 0000-Unzpecified 0o
000000 | 020011 | 0242372008 | 02/23/2010 0a0am QUINTESSENTIAL SCHOOL SYSTEMS 1.10 0000-Unzpecified 001
000000 | 080012 | 0242372008 | 02/23/2010 noooo QUINTESSENTIAL SCHOOL 5YSTEMS 1.00 0000-Unzpecified 0o
000000 | 080013 | 02/23/2008 | 02/23/2010 00aom QUINTESSENTIAL SCHOOL SYSTEMS 1.00 0000-Unzpecified 001
000000 | 020014 | 02/23/2008 | 02/23/2010 nanam QUINTESSENTIAL SCHOOL SYSTEMS 1.00 0000-Umspecified

d

001 =
;I_I
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" S
Sample List from PO

§ Purchase Orders / Requisitions

File  Options

Help

Yideos

Yideos

P e Qﬁ’ 2 DB v votes -

t (4
Cueue Management Requisitions “‘p Purchase Orders
=

65 records found.

=10lx]

—Purchase Orders
FiscalYear |08 - Purchaze Order #: l— - l_ Requisition #: I_ - l— Advanced Search |
PO ‘ Reqlt ‘ Date E:tt:red ‘ Wendar | wendar Mame ‘ AmnaLnt B | Site | #l ;‘;Tuoste Note;
QUINTESSENTIAL SCHOO 0001-DISTRICT BUSIME 0001

000001 | 000000 | 03072008 | 03/07/2008 000001 GBUINTESSENTIAL SCHOOL SvSTEMS 0.00 0000-Unspecified oaoa PO
000002 | 0800597 | 063042008 | O8/30/2008 0a0ac QUIMTESSEMTIAL SCHOOL SYSTEMS 0.05 0001-CISTRICT BUSIMESS OFFICE oA
000003 | 080098 | 063042008 | 08/30/2008 00000 QUINTESSENTIAL SCHOOL SvSTEMS 0.05 0001-CISTRICT BUSIMESS OFFICE oaoi
000101 | 000000 | 03/26/2008 | 03/26/2008 00aoo GUINTESSENTIAL SCHOOL SvSTEMS 1.00 0000-Unspecified oaoa
000102 | 000000 | 03/26/2008 | 03/26/2008 0a0ac QUIMTESSEMTIAL SCHOOL SYSTEMS 1.00 0000-Unspecified oaoa i
0800071 | 080005 | O6/01/2008 | O8/01./2008 000001 QUINTESSENTIAL SCHOOL SvSTEMS 1.00 0000-Unspecified oaoi RO
080002 | 080006 | 02/16/2008 | 02/16/2008 00000 GUINTESSENTIAL SCHOOL SYSTEMS 0.00 0001-DISTRICT BUSIMESS OFFICE onoz
080003 | 080008 | 02/18/2008 | 02/18/2008 0a0ac QUIMTESSEMNTIAL SCHOOL SYSTEMS 1.870.39 0001-CISTRICT BUSIMESS OFFICE oaog RO
080004 | 080009 | 02/18/2008 | 02/18/2008 00000 QUINTESSENTIAL SCHOOL SvSTEMS B4.28 0001-CISTRICT BUSIMESS OFFICE onoz
080005 | 080010 | O6/30/2008 | O8/30/2008 000000 *wendor not on file * 0.0 0000-Unspecified oaoa
080005 | 000000 | 03/03/2008 | 03/03/2008 0a0a02 DOWALD DUCK 2.726.28 0000-Unspecified oaoa
080007 | 000000 | 03/03/2008 | 03/03/2008 0ooaoy Eatzalot Food Services 100.00 0000-Unspecified oaoa
080008 | 000000 | 03032008 | 03/03/2008 00000 GUINTESSENTIAL SCHOOL SYSTEMS 176.48 0000-Unspecified oaoa
080009 | 080007 | 02/18/2008 | 02/18/2008 000001 QUINTESSENTIAL SCHOOL SvSTEMS 387.40 0001-CISTRICT BUSIMESS OFFICE 0003 RO
030010 | 090019 | 02A16/2008 | 02A16/2008 0a0am GQUIMTESSEMTIAL SCHOOL SYSTEMS 157.90 0001-DISTRICT BUSIMESS OFFICE oaoz
0800711 | 080020 | 06/30/2008 | O&/30/2008 00aoo GUINTESSENTIAL SCHOOL SvSTEMS 563.64 0056-Technical Services oaoi
0800712 | 080021 | 06/30/2008 | O&/30/2008 00000 GUINTESSENTIAL SCHOOL SvSTEMS 45532 0001-CISTRICT BUSIMESS OFFICE onog
080013 | 090022 | 063042003 | 08/30/2003 0a0am GQUIMTESSEMTIAL SCHOOL SYSTEMS 0o 0001-DISTRICT BUSIMESS OFFICE oad

N 0800714 | 080023 | 06/30/2008 | 0&/30/2008 0ao0ao QUIMTESSEMTIAL SCHOOL SYSTEMS 0.0 0001-DISTRICT BUSIMESS OFFICE oaoi | Llll
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"
Advanced PO/Req Search — General

[ requisitions Lookup 39 - THE TRAIN USD iy ] |

File  Options

/C) Search [? Clear Fields r"'# Close Q

Purchase Order #: I - I Requisition #: I - I Stores Stock #: I - I
Total Amount: I - I
Line ltem Amount: I - I Cluantity: | - I
Unit Price Amount: I - I
—Dates
EnteredDate: |/ =] - [/ /=] PrintedDate: |_/_/_ =] - [/ =]
Paid Date: I_,f'_,-“_ zl - ZI Fiscal Year: |0z «
—Flags

PO Status: - PO Type: I vI RelForProc: I vl Include Drafts: -
Budget: - Board: I vI Purchasing: I vl Regs WO Accts: I vI
Aszet: - Cancelled: I vl

—Miscellaneous

aercoces: [ =] =] =] =[]

Vendor Number: | | | | |
Ordering Sites: | =l =l =l =l =l Commodity: | |
Description Text: | Submitter: |
Line ltem Desc: | Unitoflssue: [ Unpaid POs [~

[ ¥r: 2008 Dist: 39 Site: 1 GS: W | 1/6/2014 | 3:39:24 PM .




Advanced PO/Req Search-Accounts

Requisitions Lookup =10 =l
File  Options

/C) Search [’? Clear Fields r"’# Close Q

"General Information  Accounts I
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"
Advanced PO/Req Search-Accounts

B Requisitions Lookup - THE TRAIN USD =10 x|

File Options

p Search [’? Clear Fields rmg Close ,Q

"General Information  Accounts I

Field Name Ra

Lo Lo Lo L L L L L L L] L] L
-

[ ¥r: 2008 Dist: 39 Site: 1 GS: W | 1/6/2014 | 3:42:12 PM _.:




Non-ROR Vi

File  ©Options Help Videos  Videos

39 - THE TRAIN USD

e

Requisitions A Purchase Orders

Mo records found.

055/0A5IS

=0l

— R eguisitions

Fiscalfear: |08 *|  Requisition #: I . I Purchase Order #: I - I
Search Hesults

Advanced Search |

Date

Entered ‘ Wendor ‘ Yendor Mame

‘ PO# ‘ Reght ‘ Date

‘ Amount

Date
Frinted

‘ Site

‘ﬂl

Flemote
Status

31



"
ser Profile Options

39 - THE TRAIN USD

¥ Purchase Orders / Requ

File | Cptions | Help  Videos  Videos

Show Approved POs

Fi; Search F3
Inspect F4
4F  Add F9
List "W aiting
Copy Requisition

l_l ) Nates -

055/0ASIS

Select User Profile

T Grid Output Shift+F11
Q Print Screen Fil1
Atkachments
PO Quick, View Chrl+F1L

P Quick View Settings
Clear PO Quick View Settings

Remote Clerk - 00005
Remote Administrator - 00006

Purchasing User - 13324

Advanced Search |

red

Yendor Name

‘ “endor

| Amount

Date
Frinted

‘ Site

‘ﬂl

Remote
Status

o First Shift+FS
| Previous FS
3 net F&
| Last shift+F&
Show Security Chrl43

1
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" A
Adding — Reg/PO Mode

[F Requisition Entry 39 - THE TRAIN USD : o |m] |

File  ©Options Help

@ Save and Feturn H Save r"’sf Close

Tters :;g v ol B id i Motes = “EE+Options -

[l

AddMode -

—Requizition
Fiequisition: I"N e’ Purchase Order: I"N ew” OR ™ Control #: Wwiarehouise: I Stores Order: I
Vendorddddrit: (3;“ 4 IDD- j Date:  |06/30,2008 Released: I vl

1]

PO Type: | PO - PURCHASE ORDER x| Delivery By: Confirming: [0 - Mo corfimation message
Description: | Taxi | B375 % Ship Te: 0000 | District warshousz (0000]
Submitted by Termns: Comrmodity: |

|
Site: | | | FOB:
!

i

I
Lef o] L]

Buyer: j Program: Misc D ate: I— Mize:
Fioarn: Shipping #:
[ 1
= Add Row Delete Selected Row |
Ln | Fnd Resc ¥ 0Objt 530 Goal Func CstCtr S5te Mngr Percent Eudget Balance
» L - - - - - - - - - .oo

Address (00] I.&dditinnall Shippingl Beg Meszage | End Meszage

Wendar Remit




Adding — Remote / No ROR

| Requisition Entry 39 - THE TRAIN USD =10l =l
File  Options  Help
@Save and Return H Save r"#close E Items Q v il B8 id il Motes - “EE+Options -
W.:E.
r— Fequisition
Requizition: IW FPurchaze Order: l— Cantral #: l— Warehouse: I_ Storez Order: I—
Wendor/Addit: 2“999999 ¢ |0o- = Date: [06/30/2008
PO Type: | PO - PURCHASE ORDER =] DevewBy: [ Corfiiming: [0 - No confimation message =]
Ciescription: | Tar & lﬁ % Ship Toa: |DDEID IDistrictWarehouse [oaoa) j
Submitted by: I Terms: I Commodity: I j
Site: | | =] FoB: |
Buyer: I j Program: I bz D ate: I— Misc: I—
Roarn: I Shipping #: I_
[ |
= Add Raow Delete Selected Raw |
Ln | Frd Fesc ¥ 0bjt 50 Goal Func CstlCrtr Ste Mhgr Percent Eudget EBalance
» L . - - .00

Address (00] |Additi0nal| Shippingl Beg Message | End Message

Yendor

Remit

34



"
Adding — Remote with RQR

| Requisition Entry 39 - THE TRAIN USD 5 i ] 54

File  Options  Help

@Save and Return H Save r"sFCIose E Items :;g v (14| _J \_I P | Mokes - Eq. Options -
[AddMode :
— Requisition

Requisiion: [New'  Puchase Oider | Contolt: [ Warshouse: | StoesOrder: |
Yendor/Addri: ﬂpsssss ¢ [ =] Date: [06/30/2008

PO Type: [P0 - PURCHASE ORDER ~] Deivewmy [ Confiring: [0 -No confimation messags =]

Deseription: | Tan% | 8378 % ShipTa: [0000 | District Wwiarehouss (0000} =l
Subritted by: | Terms: | Commodity: | j
Site: | | | FoB: |

Buper: | =l Progam | MiscDate: [ Misc: [

Routing Group: [PHS =] Foom: | Shipping % |

[
4 Add Row Delete Selected Row

In | Frnd Resc ¥ Objt 30 Goal Func CstCtr Ste Mngr Percent Budget Balance

» L - .- - - - - - - .on

Address [00) I Additional | Shipping I Beg Message I End Message I

Wendor Femit




Drop Downs...

[F Requisition Entry 39 - THE TRAIN USD 0s5,/0ASIS o =]

File  Options  Help

@ Save and Return H Save r"'# Close

[

Items Q v i &l _’ > Mokes = EEI. Options -~
AddMode

—Requizition

Requizition: I*New" Purchase Order: I“New“ OR [ Contral #: I Warehouze:

I Stores Order: I
Wendor/Addid: q_g,“ /| 00- | Date: [05/30/2008 Released: | -]

Foom:

PO Type: |PO - PURCHASE ORDER =] DeiveryBy: | Corfirming: |0 - No corfimation message =l
Desciiption: |o) . plankET PO'S Tan% | 8375 % Ship To: [0000 | District W/ arehouse (0000) =l
_ CN - CONTRACTED SYCES :
UL L0 P - FLRCHASE ORDER Tems: | Commodiy: | =
: wH - WAREHOUSE - OH YEAH
Site: | 534 - MY TPE WY FoB: |
ZZ - MY TYPE 22
Buyer: 1] Pragram: I Mizc D ate: I Mizc: I

Shipping %: I

36




More Drop Downs...

[ Requisition Entry 39 - THE TRAIN USD 0S5 /DASIS N [=]E3]

File  Options  Help

@ Save and Return H Save r"# Close

|

Ttems Q v ‘14 74 | _j > | Motes - Eﬂu’ Options -
AddMode  .:

— Requisition

Requizitian: I"New" Purchaze Order: I“New" OR ™ Control I W arehouse:

I Staresz Order: I
Yendar/Addr; s;_3,|| ;|nu. = Date: |Dsz3wzuue Feleased: | v[

PO Type: IF'U - PURCHASE ORDER j Delivery By: I Confirming: ID - No confirmation message ﬂ

2 - Confirmation of services
3 - Confirmation by telephone

Subrmitted by: Terms:

|
Site: | | =] FOB:
I j Frogram:

Foaon:

Commodity;

Buyer:

iz D ate: I Misc: I
Shipping 2 I

37



And More Drop Downs...

[F Requisition Entry

File  Options Help

@ Save and Retur

— Requizsition

n HSave [“"#Ch:use

[l

39 - THE TRAIN USD

Ikems Q v _J_J\_J_J

=10l x|

Mates - Eﬁﬂ. Optians -

AddMode  :

PO Type

Fequizitian:

Yendordaddri:

Dezcriptian:

Subrnitted by

I"New" Purchase Order: I“New“ OR [T Contral #:

Ell /| oo-

j Drate:

g IF'EI - PURCHASE ORDER

j Delivery By:

Tax &:

Terms:

Site: I

Buyer:

ALTAVISTA SCHOOL [0011)
ATHENOUR SCHOOL [0012)
Default Site [0000]

DISTRICT BUSIMESS OFFICE (0001)

DISTRICT CORP.YARD [0600)

= Add Row

Mew High School [0002]

| FOE:

Frograrm:

Room:

06/30/2003

Warehouse:

I_
Releazed: I ~ I

Carfirmning: IEI - Mo confimation message

Staores Order: I

Ship Te: IEIEIEIEI I District ‘W arehousze [0000]

Commodity: I

Mizc D ate: I Mz

Shipping %:

I
Led Lef L
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" S
And Even More Drop Downs...

[ Requisition Entry 39 - THE TRAIN USD -0 x|

File  ©ptions  Help

@Save and Return H Save r"'# Close

[l

Iterms ::_2 v B LS Ll Mates - 'EE:H.Optinns -
AddMode .-

— Requizition

Requisition: I*New" Purchaze Order: I“New“ OR I Cantral &

I Stares Order: I
Wendar/Addri: _5,|| /|00 =] Date: [06/30/2008 Released: | -]

W arehouse:;

|

PO Type: IF'EI - PURCHASE ORDER j Delivery By: I Confirrming: IEI - Mo confirmation message j
Description: | Tax% | 8375 % Ship Ta: [0000 | District warehouse (0000) =l

Subrnitted by: I Teims: I Commoadity: | 41t vista High Schaoal [1111)

- Ailka ista Middle School (0111)
Site: | I j FOE: | ALTAWVISTA SCHOOL [0011)
. ; DISTRICT BUSIMESS OFFICE (0001
Buyer: I j Frogram; I Mizc D ate: ! arehouze [0000]
LIME 1 [F777]
Foom: | LINE1-DLIH [B288]

39




You Get the Ideal!

I Requisition Entry 39 - THE TRAIN USD 055/DASIS - O] x|

File  Options  Help

@Save and Return H Save r"iFCIDse E Tkemns ;:Q -.- ol &3 _I i Motes - :Eéﬂ. Options -
AddMode -
—Requizition
R equizition: I"New" Purchaze Order: I"New“ OF [~ Contral #: I Warehouge: I Staorez Order: I
Vendar/tddrit: ;:3,|| ! |nn. | Date: |Dsf3m2008 Feleased: | v|
PO Type: |F'EI - PURCHASE ORDER j Delivery By: I Confirming: IEI - Mo corfirmation message j
Descriptior: | Tan% | 8375 % Ship To: [0000 [ District Wwarehouse (0000) =l
Submitted by: I Terms: | Cormrmodity: I j
Site: | | =l FOB: | BOOKS THAT ARE MOT TEXTROOKS
; ) COMPUTER EQUIPMENT
Buyer: | | Program: | Misc Date: |COMFEREMCES
EQUIPMENT i
Room: | FACILITIES/COMSTRUCTION TEST
FIELD TRIPS R
[ FOOD SERVICE bl —

40




Search for Vendor — Any Field

%= ¥Yendor Lookup 39 - 0SS DEMONSTRATION DISTRICT = IDIﬂ
Eilz | options  Help

r?.?*@ Qa0 HPIN=F o

@ Wendor Lookup | TIM Lcu:kupl Commadity Lookup I Emplaves Lnokupl Eesultsl

-

Statuz

District: |39 vl Date: I A LI ’70 Active () Inactive (@ Both | W Include additional addreszes W Include commodity codes
Contact Information T Additional Information
; | [~ Search remit/addl add? Rernit Marne: |
Address: I Remit address: I
City: I State: I Zip: I City: I State: I Zip: I

Yendor Mumber: I Caontact: I Phane: | I 1 I Fau: [ I ] I

1094
’70 Yes () Mo (& Al Marne: | Preset: I TaxlD: | SSH: |

Uze Tax I.&-AII VI Use tax 1: I Uzetas 2 Tems: I

Account Mumber: I R ating: I Mzg Flag: I Categony: I
I Revalving Cash Object: I

Comment; I Type:




Vendor by Tax ID

w* ¥Yendor Lookup 39 - 055 DEMONSTRATION DISTRICT = ||:||1|

LT F EICEE LR .

Vendor Lookup @ TIN Lookup | Comrodity Lookup I Employee Lnu:ukupl Eesultsl

Status

Diztrict: |39 vl Date;l i Ll ’7@ Active () Inactive () Both | [ Include additional addresses [ Include commodity codes

42




Vendor by Commodity

% Yendor Lookup

* Fie '_-ibptions Help

39 - 055 DEMONSTRATION DISTRICT

=10l x|

2010000

> E i

Ell

Wendar Lu:u:nkupl TIN Lookup 2@ Commodity Lackup I Employee Lookupl Eesultsl

Dighrict: ISS VI [Drate; I A LI ’7@ Active

Status

) Inactive ()

Both

{ Commodity Code Range: I

[~ Include additional addresses

[ Include commodity codes

Commaodity Codes; |
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Employee Vendors

%+ Yendor Lookup

File Options  Help

=101 ]

>0 000 a00 i

m

‘ "":)

Wendar Lookupl TIM Lookupl Commodity Lookup @ Employee Lookup | Eesultsl

Dristrict: ISEI vl

D ate: I I LI

— Status
(o Active

(O Inactive () Both | [ Include additional addresses

(o Employes O

S5M I1EIEIE

Employee not a vendor x|

Employee is nat a vendor,

w'ould wou like to create a vendor recordy
Marnme: PAIM, TRUE

Address: 867 American Streek
Citw/3katefZip: San Carlos CA, 94070

814 I Cancel

[~ Include commodity codes

44



Search Results - Select

* Yendor Lookup 39 - S5 DEMOMNSTRATION DISTRICT = |E||i|
__léil-e" Options  Help

Q0 0dddO H2EN=EH

| Page: 1 of 1

YWendor Lookupl TIM Lookupl Commodity Lookup I Employee Lookup

¥Yendor Name Yendor #/Addr  |Status|Address Contact,/Comment, Type Phone Number |Fax Number ﬂ
¥ DoMALD DUCK 39 - 000002 A 13993 E. SAGE HILLS DRIVE  |DAISY DUCK (5200 393-8575
1 SAiaE HILLS, AZ 59056
Donald Duck 39 - 00000202 b 67 A-MER-I-CAMN STREET TEST FOR DAPS
Z SAaN JA CARLOS, CA 94070
Eatsalok Food Services 39 - 000007 A 777 Hungry Avenue Mr. Eatsalok (FERNTIT-30077  |FINTIE-TIIG
1 Best Raw Food Service Yendor!!
3 San Jose, T4 94070 eatsalob@yahoo.com
eatsalotMORE@yahoo.com
eatsalotALLOFIT@yahoo.com
Eatsalok Food Services 39 - 00000701 & |8888 Hungry Ave ADDRESS #1
4 San Jose, CA B3595 Type: VE
Eatslot Food Services 39 - 00000702 A 9999 Hungry Avenue Address #2
s San Jose, CA 99999 Type: VE
Eatsalat Food Services 39 - 00000799 A 1099 Hungry Avenus This is the address we use if they need a
& San Jose, CA 991099 1099,
QUINTESSEMTIAL SCHOOL SYSTEMS |39 - 000001 b 67 AMERICAMN STREET
) SECOMND FLOOR UPDATED BY Duane Dev/DARD
SAN CARLOS, CA 94070
)55 - ADDRESS 02 39 - 00000102 b 67 A-MER-I-CAMN STREET TEST FOR DAPS
8§ SAN JA CARLOS, CA 94070
9 335 - USE FOR SEPARATE CHECEK 39 - 00000190 b
RC Yendor #5 39 - 000005 A 555 Primary address wWhoever's There Then {555) 555-5555 | (555) 555-5556
Sth Floor RCE
10 suite 5 Eli@is, QoM
Five City, CA 94070 EZ@is, COM
B3, COmM
RC Vendor #6 39 - 000006 b &EE Primary \Way Six-at-a-time (BEE6) BEE-6E66 | (B66) BE6-6E6T
6th Floor
il suite &
Sisx City, CA 94070
Remit Wendor 6-02 39 - 00000602 A a0z A_CIEIAddress Sk, Additional Address #02 -
Ll | | » |
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Vendor Is Returned...

¥ Requisition Entry 39 - THE TRAIN USD 0S5,/ 0ASIS -0 x|

File  ©pkions Help

@Save and Return H Save r"# Close

[

Items ,;Q v o A3 _j ‘Pl | Motes - “Eél. Options -
AddMode .:

— Requizition

R equisition: I*New* Purchase Order: I“New“ OR [~ Contral #: I Wwiarehouse:

I Stores Order: I
Wendaorddddrt: »:3;.“000001 PR 00-267 AMERICAN STR D ate: IDE-"3|:|-"2|:|UB Feleazed: I 'I

PO Type: IPD-PUHEH-{\SE ORDER j Delivery By: I Canfirming: IEI-ND confirnation meszage
Descriptior: | Tax% | 8375 % Ship To: (0000 | District ' arehouse (0000]

Lef L Lo

Submitted by: Tems:

| |

Site: | | | FoB: |
| |

|

Commodity: I

Buyer:

j Program:

Roorm:

tizc [ ate:; I hiz: I
Shipping 2: I




Fill In Fields

I Requisition Entry 39 - THE TRAIN USD 0S5/0ASIS (=]

File  Options  Help

@Save and Return H Save r-#ChZISE E Items Sg v _i _I ‘__I _i Motes - “Eén. Options - .
[addMode :
— Requizition
R equisition; IW Purchasze Order: IW 0F [T Control #: I— wiarehouse: I_ Stores Order: I—
Vendoriaddrt: <3| [000001 ¢ [00-867 AMERICAN STRE ] Date: [05/30/2008 Released: | 7]
PO Type: |PO - PURCHASE ORDER =| Delivery By: [06/30/2008 Confitming: [0 - No confimation message -]
Description:  [DAP TEST REQ/PO Tax% | 8375 % Ship Te: [0000  |District 'w/arehouse (0000) =
Subrnitted by: |D,-'1'-,F'|:|F|ETT|:| Terms: INET 30 Carnmadity: IEEIMF'LITEH EQUIPMEMNT j
Site: 0011 |ALTAVISTA SCHOOL (0011) | FOB: |
Buper. |PURA - PURCHASING BUYER ' =l Program: [WHATEVER UwisnT MiscDate: | Misc: [
R oom: IWH.-’-‘-.T Wi M T Shipping %: I_




Assign Accounts...

' Requisition Entry 39 - THE TR =10l x]
File  Options  Help
©5ave and Return H Save r'"sFCIDse E Items Eg v Bl _I ' | Motes = “EE+ Cpkions -
—Requizition
Requisition; W Purchase Order: IW OR [ Contaol #: I— Wwarehouze; I_ Stores Order; I_
Vendoriaddit. < o000 [00-867 AMERICAN STRE <] Date: [06/30/2008 Releassd: | =]
PO Type: [P0 - PURCHASE ORDER =] Delivery By: [06/30/2008 Confiming: [0 -No confimation message =]
Description. [DAF TEST REQ/FD Tarz | 835 % Ship To: [0000  [District Warehouse (0000) |
Subrnitted by: |DAPDF|ETTD Terms: INET i} Cormmadity: IEDMF‘UTEH ECUIPMEMT j
Site: |DD11 IALTAVISTA SCHOOL [a011) j FOE: I
Buyer [PURA - PURCHASING BUYER & =l Program [WHATEVER UWaNT MiscDate: | [
Foom: [WHAT WANT [
[
= Add Row Delete Selected Row .
Ln Frnd Resc ¥ 0Objt 30 Goal Func Cstltr Ste Mngr Percent Budget Balance

& L. |L flparal

=

.00
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Tab from Pseudo Resolves Acct

[F Requisition Entry 39 - THE TRAIN USD 10| x|

File  COptions  Help

OSave and Return H Save ﬁ#clnse E Items ,::_.; | v | &8 A4 | Mokes - :EE+OptiDns - |
AddMode  .:
—Requisition
Requizition: I"New" Purchaze Order: I“New" OFR [ Control #: I Warehouse: I Stores Order: I
Wendor/Addrtt: »:;;.||Duuum / | 00-867 AMERICAN STRE ¥ | Date: [06/30/2008 Released | -]
PO Type: IF'EI -PURCHASE ORDER j Delivery By: IUEBUQUUB Confirming: IEI - Mo confirnation message j
Description:  |DAF TEST REQ/PO Tar% | 8375 % Ship To: (0000 [ District Warehouse (0000) =l
Submittedby: [DAFORETTO Tems: [NET 30 Commadity: |COMPUTER EQUIPMENT |
Site: [0D11 | [ALTAWISTA SCHOOL (0011) = FOB: |
Buyer |PURA - PURCHASING BUYER &' =] Progam [WHATEVER UWaNT Misc Date: | Mise: |
Foamm: IWHAT L WwWAMNT Shipping I
[ 1
=P Add Row Delete Selected Row
Ln Frnd Resc ¥ 0Objt 30 Goal Func Cstltr 3te Mngr | Percent Budget Ealance
bk 1. | L |0l0-0000-0-4400-00-1110-3120-000000-400-0000 |m G,587,58685,5891,0059.24
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" S
Add Three (3) Rows...

[ Requisition Entry 39 - THE TRAIN USD o ] 4|

File  Options  Help

@ Save and Return H Save r"# Close

Items Q v L RS id i Motes - EEE+ Options -

[l

AddMode -

—Requizsition

Requizsition: I*New“ Purchasze Order: I"New" OFR [ Contral #: I W arehouze:

I Stares Order: I
Yendordhddrt: s:;;,“nunum ¢ | D0-857 AMERICAN STRE x| Date: [06/30/2008 Released: | -

PO Type: IF'U - PURCHASE ORDER j Delivery By: Im Confirrning: ID - Mo confimation message ﬂ
Description:  [DAP TEST REQ/PO Tan% | 8375 % Ship To: [0000 | District Warehousz (0000) =l
Submited by [DAPORETTO Tems: [NET 30 Commadity: | COMPUTER EQUIPMENT |
Site: [0071  JALTAWISTA SCHOOL (0011) =] FOB: |
Buyer [PURA - PURCHASING BUYER ' =] Progiam: [WHATEVER LIwaNT MiscDate: | Mise [
R oom: I'W'HAT [ERFYSCRY Shipping %: I—

[
4 Add Raw 3 Delete Selected Row

Ln Frnnd Resc ¥ 0bjt 30 Goal Func CstCtr Ste Mngr Percent Eudget Ealance
0l10-0000-0-4400-00-1110-3120-000000-400-0000 . g 91,009, 24

.00
.00

[ = N =

B | W | -
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Fill Out Remaining Accts...

i Requisition Entry

File  Ophtions  Help

O Save and Return H Save [=$ Close

[l

Items ,E_; -- Il Bl B Ral

Mokes - El* Cptions -

AddMode  .:

—Reguisition
R eguigition: IW Purchasze Order: W OR [ Contol #:
Wendor/Addrit: E“DDDDD‘I ¢ IDD-BEF" SMERICAM STHEj D ate:
PO Type: IF'EI - PURCHASE ORDER j Delivery By
Descriphion: ID.-'-‘«F' TEST REQAPO Tax &:
Subritted by ID.-'-\F'EIFIETTEI Terms
Site: |EIEI1‘| I.&LTﬂ.VIST.ﬁ. SCHOOL [0a11) j FOE:
Buyer; IF'LIH.-’-\ - PURCHASIMG BUYER ‘A j Program
Room

IDEESD.»?EIDB

IEIE:'3D;’2EIDB
I gave =

Warehouze:

I_
Releazed: I 'I

Confirming:

Stores Order: I

IEI - Mo confirmation message

Ship Ta: {0000

: |NET 30

Commmodity:

g IWHATEVEH U WwANT

: [WHAT U WaNT

| District 'warshouse (0000]

Mizz D ate: I

IEEIMF'LITEFI EQUIPMENT

—
—

Lef L] L4

[
== Add Row ¢ Delete Selected Rov

Ln Fnd Fesc ¥ 0bjt 30 Goal Func CstCtr Ste Mngr Percent Eudget Ealance

1. |L|0l0-0000-0-4400-00-1110-3120-000000-400-0000 .00 |5,5587,5586,5891,009.24

2. | L j0lo-0000-0-4200-00-0000-7110-000000-200-0000 .00 5,005.31

3. | L |010-4410-0-4300-00-3800-2700-000000-500-0000 .00 888,763, 21
& 4. | L fluoTTERY=UR j oo
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Account Drop Down — Hlstory'

" Requisition Entry 39 - THE TRAIN USD 05! =10]
File  Options  Help
save and Return | save [ close | B mems | [[7] 1 - otes ~ T Options -
ave and Return e Save bse | |BS| Ttems | [ M= L[] 4 okes :EE ptions
AddMode  .:
—Requiziion
Requisition: I"New" Purchase Order: I“New“ OB [ Contral #: I W arehouse: I Storez Order: I
Yendor/Addr: z;;'JllEIEIDEIm / IEIEI-E!B? AMERICAN STF!Ej Date: IUE-"'3U-’2UUS Released: I "I
FO Type: IF'EI - PURCHASE ORCER j Delivery By: IUE-"'3D-"2003 Confirming: IEI - Mo confirmation message j
D ezcription: |DAF‘ TEST REGQ/PO Taw & I 8.3Ime % Ship To: IEIDEID IDistrict Warehouse [0000) j
Subrnithed by: |DAF‘DF|ETTD Terms: |NET a0 Cammadity: ICDMF‘UTEH ECQIUIPMEMNT j
Site: [0011  [ALTAYISTA SCHOOL (0011) R Foe: |
Buper: |FURA - PURCHASING BUYER ' x| Program: [WHATEVER U swiahT Misc Diate: | Misc: |
Roomn: |WHAT wiaMT Shipping & I

| 1
2 Add Row 3¢ Delete Selected Raw

Ln Fnd Resc ¥ 0bjt 50 Goal Func CstCtr 5te Mngr Percent Eudget Ealance
1. (L j0olo-0000-0-4400-00-1110-3120-000000-400-0000 .00|8,887,885,891,009.24
Z.|L j0l0-0000-0-4200-00-0000-7110-000000-200-0000 .00 5,005.31
3. | L j010-4410-0-4300-00-3800-2700-000000-500-0000 .00 585,703, 21
» ORI |(010-1100-0-4300-00-1110-1000— -500- j i} 933,399,.9°9
010-4410-0-4300-00-3300-2700-000000-500-0000
Address [00] 0lo-0000-0-4200-00-0000-0000-000000-000-0000
0l0-0000-0-4Z00-00-0000-7110-000000-200-0000
010-0000-0-4400-00-1110-3120-000000-400-0000




Account Drop Down — Settings

I Account Settings - 10| x|
MNumber of Accounts to save: I Clear List | MNumber of Pseudo Codes to save: I 10 Clear List |
—Favonte Pseudo Codes
Pseudo Code: I =
' At top of Pseudo list " At bottom of Pseudo list <
—Favonte Accounts
Fnd Resc ¥ Objt S50 Goal Func CstCtr Ste Mngr
- — — - - - - J - 010-0000-0-4200-00-1110-2420-000000-300-0000
i 010-0000-0-4 300-00-0000-0000-000000-000-0000
% At top of Account list i~ At bottom of Account list e
QK Restore Defaults
A
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Message Library

39 - THE TRAIN USD

File  ©Options Help

@ Save and Return H Save r"# Close

[l

Items Q v 0l B0 id Motes ~ Eﬂl Options -

=lolx|

AddMode

—Requizition

Room:  [wHAT Ll waNT

Fiequisition: I"New" Purchase Order: I"New" OF [~ Contral #: I Wiarehouse: I

Stares Order: I

Vendoraddith | 000001/ [00:867 AMERICAN STRE ¥ Date: [06/30/2008) Released | 7|
PO Type: [PO - PURCHASE ORDER | Deiivery By [06/3072008 Confiting: [0-No confimation message =
Descriptions [DAP TEST REQ/PO Taxz [ 8375 % ShipTe: 0000 [District Warshouss (000D) =l
Submited by: [DAPORETTO Tems: [NET 30 Commodiy: | COMPLUTER EQUIPMENT 4|
Ste: [0011 | [ALTAVISTA SCHOOL (0011) | FoB: |
Buper [PURA - PURCHASING BUYER &' =l Progam: [WHATEVER U waNT MiscDate: | Mise: [

Shipping I

[
4F Add Row 3¢ Delete Selected Row

In Fnd Fesc ¥ 0Objt 30 Goal Func CstCtr Ste Mngr Percent Budget Balance

1. |L|010-0000-0-4400-00-1110-3120-000000-400-0000 .00|5,5587,5685,891,009. 24

2. |Lj0l0-0000-0-4200-00-0000-7110-000000-200-0000 .oo 5,005.31

3. |L | 010-4410-0-4300-00-3500-2700-000000-500-0000 .oo 585,763, 21
» 4, | L .00 999,999,939

Address (00]| Addtional | Shipping  Beg Message | End Message |

IEG-TEST‘I | First [EN Previous [ Next Last E E

1: I VI
TEST MESSAGE CODE

2z I vl /ITH 2 LINES AND WITH A CODE
THAT HAS A DASH IMBEDDED...
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Adding an Item — Print/Type

| Requisition Entry 39 - THE TRAIN USD 10| |
File  Options
' ) (-, £ |
Save Ikem Save IkemMain HMaln,l'Save IMain E% Add Ikem Save Ikemfadd Item Cancel Item = i Bl i L .
AddMode  .:
Subject to taw: I 0.0 R ate: I 8.3 X Sub Tatal: n.on Tatal Taw: 0.0 Tuatal:
—ltem 1 of 1
|tem Frirnt Split Cuantity ik Uit Cozt Tuatal Cost Tax Stock # Fined Azzet
|1 IYes j ICaIcuIate Percentage j I 1] I I 0.0000 I 0.00 IYes j |DDDDDD I
Dizplay Oy . ) L
Shin/Freiht Dezcription 89 lines remalnigl.
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Split Options

'i' Requisition Entry 39 - THE TRAIN USD

File  Options
@ Save Item Save ItemiMain Save TkernMain/Save | ¥ IMain Add Item @ Sawve Item/Add Ttem Cancel Tkem -I :. |
H BN Lol (ol il Ll

Subject to taw: I 0.00 Rate: I 337 Sub Total: Q.00 Total Tax .00 Total; 0.00

=181

AddMode  .:

ke 1 af 1
[tem Print Split Quantity  Unit Unit Cast Taotal Cost Tax Stock #  Fized Aszet
|1 IYes j Calculate Percentagej I 0 I I 0.0000 I 0.00 IYES j |EIDEIDDEI I j
C
Special Percentan 59 -
Special Dollar ines remaining.
Account Line 01 ;I
Account Line 02
Account Line 03
Account Line 04
=
—Accounts
Lh | Fnd Besc ¥ 0bjt 50 Goal Func CstCtr Ste Mugr Amount Fercent
» 010-0000-0-4400-00-1110-3120-000000-400-0000 0.oo0 25.00
Z. |010-0000-0-4200-00-0000-7110-000000-200-0000 0.00 25.00
3. |010-4410-0-4300-00-3300-2700-000000-500-0000 0.00 25.00
4. |010-1100-0-4300-00-1110-1000-000000-500-0000 0.0o0 Z5.00
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Set Description Size

39 - THE TRAIN USD oy ] 4
File | Cptions
B Save Item Fa ' [, @ g 1
@S ave ot - aini3ave Tain Add Ikem Save [remfadd Ikem Zancel Ikem - = ] il .
E  Save ItemiMain li
AddMode
| Save ItemiMainiSave F7?
Add Item F&
x : ) : . : )
B3 save Ttem/add Item Shift+F8 8375 Sub Tatal 0.00 Taotal T ax 0.00 Tatal 0.00
B Cancel Item F10
- - i = [Quantity  Unit Unit Cost Total Cost Tax Stock, # Fized fzzet
rocess Message Library
- ] 0.0000 000 |Yes =| |00000O h
Switch kemyDescription shift+F3 E I I I I I J I I J
| Descripkion Size 4 | amall
u . 59 lines remaining.
T rid oubput shift+F11 Medium =
Y
1 Frint Screen Fi1 Large
Firsk Shift+F5
Previous FS
a4 [ext F&
Last shift+Fe
=
—Accounts
Ln | Fnd Resc ¥ Objt 30 Goal Func CstCtr Ste Mngr Amount Percent
4 010-0000-0-4400-00-1110-3120-000000-400-0000 0.0o0 25.00
Z. |010-0000-0-4200-00-0000-7110-000000-200-0000 0.0o0 25.00
3. |010-4410-0-4300-00-3500-2700-000000-500-0000 0.0o0 25.00
4. |010-1100-0-4300-00-1110-1000-000000-500-0000 0.0o0 25.00
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Add item — Advances to Next

39 - THE TRAIN USD 1Ol x|
File  Options
@Save Item Save ItemjTain HSave ItemMain/Save [F IMain Add Item @Save Itemjadd Ikem XCanceI Item Q i B id L
W.:E
Subject o ta: | 000  Rate: | 8375 %  SubTotek | 1000  TotalTax 000 Toah [ 1000
—ltem 2 of 2
Item Frint Split Guantity  Unit Unit Cost Tatal Cost Tax Stock # Fixed Asset
E Calculate Percertage | | 0 | [ nooon | | 000 [ves | Jooooo [ =]
Drescription 59 lines remaining.
=
[
Accounts
Ln ‘ Fnd Besc ¥ 0Objt 30 Goal Func CstCtr 3te Mngr Amount Percent
ThDlD—DDDD—D—4400—00—lllD—3120—DDDDDD—4DD—DDDD Z.50 Z5.00
i Z.|01l0-0000-0-4200-00-0000-7110-000000-200-0000 Z.50 Z5.00
3. |010-4410-0-4300-00-3800-2700-000000-500-0000 Z.50 Z5.00
4, |010-1100-0-4300-00-1110-1000-000000-500-0000 Z.50 Z5.00
—Items
Item | Print Split Guantity Llnit LUnit Cost Sub-Total Estimated Tax Est. Total w/ Tax Tax | Stock# | FA
Zh e CP 10| E&ACH 1.0000 10.00 0.00 1000 W 000000
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" J
Add item — Special %

¥ Requisition Entry 39 - THE TRAIN USD 101 x|
File  Options
@Save Ttem Save TternTiain HSave TtemnMain)Save Main Add Tkem Save Ttemfadd Item XCancel Ttem - i BE id ial _
AddMode .:
Subject to tax: I 0.00 Rate: I 837 % Sub Tatal: I 10.00 Tatal T ax: 0.00 Tatal: I 10.00
ltem 2 of 2
Item Prirt Split Cuantity it Unit Cist Tatal Cost Tan Stock # Fised Azset
|2 I"(es j ISpeciaIF‘ercentage j I 5 IEN:H I 5.0000 I 25.00 IN-:. j |DDDDDD I j
Drescription 54 lines remaining.
LINE ITEM =z SPLIT SPECIAL % ;I
[~
Accounts
ILn | Fnd Resc ¥ Ohjt 50 Goal Func CstlCtr Ste Mngr Ttem Percent
1. |0l0-0000-0-4400-00-1110-3120-000000-400-0000 30.00
Z. (010-0000-0-4200-00-0000-7110-000000-200-0000 Z0.00
3. |010-4410-0-4300-00-3800-2700-000000-500-0000 la.00
£ 4. (010-1100-0-4300-00-1110-1000-000000-500-0000 40.00 §
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" A
ltem Added...

i Requisition Entry 39 - THE TRAIN USD Q55/0ASIS =]

File  Options

[ I4ain Add Ttem @Save Item/Aadd Ikem XCanceI Item Eg __j _j _I __j

@ Save Item Save Item{Main HSave Ttem{MainSave

AddMode  .:

Subiject to tax: I 0.00 Fiate: I 8375 % Sub Tatal: I 35.00 Total Tax: 0.00 Total: I 35.00

—Itemn 3 of 3
Item Frirt Split Guartity  Unit Unit Cost Total Cost Tax Stock # Fived Asset
EN [Calculate Percentage | [ 0 | [ oooon | | 000 [ves = Joooooo | | =]
Description 53 lines remaining.
=
-
Accounts
In |Fnd Fesc T 0Objt S0 Goal Func CstlCtr Ste Mngr Amount Percent
__AhDlD—DDUD—0—4400—DU—lllD—SlZD—DDUDDD—4DD—DDUD 10.00 25.00
I 2. (010-0000-0-4200-00-0000-7110-000000-200-0000 7.50 25.00
3. [010-4410-0-4300-00-3500-2700-000000-500-0000 5,00 Z25.00
4, (010-1100-0-4300-00-1110-1000-000000-500-0000 1z.50 Z5.00
—Items
Item | Print Split Guantity Llnit Unit Cost Sub-Tatal Estimated Tax Est. Total w/ Tax Tax | Stock# | FA
» N CP 10|EACH 1.0000 10,00 0.00 1000 MW 000ao0
_ 2 Y SP 5|EACH 5.0000 25.00 0.00 25000 N 000000




Save Req/PO...

39 - THE TRAIN USD = I Ellll

i Requisition Enkry
File  ©ptions  Help

:F\Save and Return | Save Clase Items . o | - \.A J u I Maotes TI_E Options -

AddMode .
Add successful.
i Fequisition
Fiequisition: I"New" Furchaze Order: I"N e’ 0F I Control #: I Warehouze: I Stores Order: I
Wendorddddd: ,,||nonnn1 / IDD-SB? AMERICAN STFlEj [rate: IDEJBDQDDB Feleased: I vl
PO Type: IF'D - PURCHASE ORDER j Delivery By: IDEHSDQDDB Canfirring: |D - Mo confirmation message j
Description: IDAF‘ TEST REQI/PO Taw % I 0375 % Ship Ta: IUUUD IDistric:t ‘wiarehause (0000] j
Subrmitted by |DAPDF|ETTD Terms: |NET a0 Commaodity: ICDMF‘UTEH EQUIPMENT j
Site: [om1 | [aLTavISTA SCHOOL (0011) =l FoE: |
Buyer: IF'UFEA - PURCHASIMG BUYER &' j Pragran: |WHAT EWER L wWiANT Mise Date: I Misc: I
Fioom: IWHAT s T Shipping #: I

= Add Row Dielete Selzcted Row |

Ln Fnd Besc ¥ Objt 30 Goal Func CstCtr Ste Mngr Percent Budget Balance

1. (L |010-0000-0-4400-00-1110-3120-000000-400-0000 25.00|5,887,5865,891,009.24

2. L |010-0000-0-4200-00-0000-7110-000000-200-0000 25.00 5,005.31

3. |L 010—4410—0—4300—DD—SBDD—Z?DD—DDDDDD X||763.21
g 4. |L Requisition Mumber 080124 and PO Mumber 080091 have been added, 799939

Address [00] IAdditionaII Shippingl Beg Message | End Messac

‘Wendor Remit

QUIMTESSENTIAL SCHOOL SYSTEMS Q55

867 AMERICAM STREET 867 SMERICAM 5T.
SECOMD FLOOR ZMD FLOOR [UPSTAIRS)
SAN CARLOS, CA 54070 [REMIT OMLY)

SAN CARLOS, CA 94070




Using Message Library (F4)

[ Requisition Entry 39 - THE TRAIN USD 055,

Eile  Options
&dd Item @56\-‘8 Tkemjfdd Item XCancel Item ,_:; 4

FY:08 RQ:080124 P0:080091 Y¥E: 000001/00 OQUINTESSENTIAL SCHOOL SYSTEMS

) ) [T
IELT Save Tkem Save IkemiMain H Save IkemfMain/Save Tain

Change Order: N/A& - Date Paid: N/A - Date Printed: N/A ~ DAPX-12/07/2012-08:27:06 ~- .:

Subject to tax I 0.00 Rate: I ERCT T4 Sub Total: I 35,00 Total Tax: I Qoo Total: I 35,00

=10l x|

ChangeMode .:

ltem 3 of 3
[tem Frint Split Quantity  Unit nit Cost Total Cost Tax Stock # Fixed Agset
|3 IYes j Il:alculate Percentagej I 0 I I 0.0000 I 0.00 IYes j IDEIEIEIEIEI I j
D escription 59 lines remaining.
=DAPMEG] =
-]
—Accounts
Ln |Fnd Rezc ¥ 0Objt 30 Goal Func CstCtr 3te Mngr Amount Percent
3 0l0-0000-0-4400-00-1110-3120-000000-400-0000 10.00 25.00
2. |010-0000-0-4200-00-0000-7110-000000-200-0000 7.50 25.00
3. |010-4410-0-4300-00-3500-2700-000000-500-0000 L.0oo0 25.00
4. |010-1100-0-4300-00-1110-1000-000000-500-0000 12.50 25.00
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" J
Resolved Message

'i' Requisition Enkry

39 - THE TRAIN USD

File  Options

) ) =F )
@ Save Ikem Save IkemiMain H Save IkemfMaini3ave Main

Add Ikem @ Save ItemfAdd Tkem x Cancel Ikem Q _J il

FY: 08 RQ:080124 PO:080091 YE: 00000100 QUINTESSENTIAL SCHOOL SYSTEMS

Subject to tax: I 0.00 Fiate: I 83vm % Sub Total: I 35.00

Change Order: N/A + Date Paid: NfA - Date Printed: N/A  ~ DAPX-12/07/2012-08:27:06 -

=10l x]

ChangeMode .:

Tatal Tax: I—DEIEI Tatal: IW
—Itemn 3 of 3
|tem Print Split Quantity  Unit Uit Cost Total Cost Tax Stock B Fived Aszet
|3 IYes j IEaIcuIate Percentage j I a I I

0.0000 |

000 [res | foooooo | =]

Dezcription A0 lines remaining.

|‘I‘HIS I35 LINE NUMEER 1
AND THIS IS LINE Z
AND THIS IS LINE 3

Fs
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Requisition Options

‘i' Requisition Entry

39 - THE TRAIN USD

File  Options  Help

Save and Return

FY: 08 RQ:080115 PO: ¥E:999999/00 TO BE ASSIGNED

Save r"#close ﬁJChange

Inspect

f Tkems Q Iﬁg

- \_:';Notes-

Change Order: N/A Date Paid: N/A Date Printed: N/A

=10l x|

Eq. Options -

Assign PO Mumber

Board Action Update
Budget Action Update
Cancel Requisition

Delete Requisition

Return ba Criginatar

Hold For Review
Hold/Unappraove PO
Inspect Budget/EBoard/Purchasing
Make a Copy of Requisition
Requisition Skakus

Reset Print Date

Signoff to Purchasing

Transfer Back To Remote

— Requizition
Requisition: IW Purchase Order: I— Cantral #: I— Warehouse: I_
Wendorddddrif: / IIJD- j Date: Im Releazed: Iﬁ
FO Type: IF'D - PURCHASE ORDER j Delivery By: I— Confirming: Im
Desctiption:  [TEST FOR DAP Taxz [ 8375 % Ship Te: [8888  |LINE1-DUH [3338)
Submitted by: |D,-’.\F' THE ORETTO Terms: I Cormmodity; ICDMF‘UTEF! EQUIP
Site: [0000 | Defaul Site (0000] =l FOB: | Attachment Rsq/PO:
Buyer. [BURP - PURCHASING BUYER & =] Pogem | Misc Date: |
Roon: I
[
&dd Row Dielete Selected Row
Ln | Frnd Resc ¥ Objt 50 Goal Func CstCtr Ste Mngr Percent Budget Balance
4 L |0l0-0000-0-4200-00-0000-7110-000000-200-0000 100,00 4,997,851
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ancel Requisition

’i' Requisition Entry 39 - THE TRAIN USD
File  Options  Help

Maoktes -

Change Inspect Ttems

F‘ Save and Return  fed Save Close

FY: 08 RQ:080115 PO: YE:999999/00 TO BE ASSIGNED
Change Order: N/A Date Paid: N/A Date Printed: N/A&

=10l x|

=
=

Cptions -

InspectMode .:
| DAPY-10/18/2012-11:57:15 _:

i~ Feguizition
Fiequizition: Im Purchaze Order: I— Contral #: l— Warehausze: I_ Stores Order: I—
Vendor/ad |« | [355385 1 oo = Date: [06/30/2008 Released: | |
PO Type: IF'D -PURCHASE ORDER j Delivery By: l— Confirming: IEI - Mo confirmation message j
Description; ITEST FOR DaF Tan % lﬁ % Ship T IBBBB ILINE'I-DLIH [2388) j
Subrnitbed by |D,-’.\F' THE ORETTO Termsz: I Commodity: ICDMF’UTEH EQUIPMEMT j
Site: [0000 | | Default Sie (0000) =l FoB: | Attachment Req/P0: H/N
Buyer [BURF - PURCHASING BUYER ' =] Progam | MiscDate | Mise [
Froom: I Shipping = I_
1
1= Add Ravy Delete Selected Row |
Ln | Fnd Resc ¥ 0Objt 50 Goal Func CstCtr 5te Mngr Percent Budget Balance
» L |010-0000-0-4200-00-0000-7110-000000-200-0000 100.00 4,997,581
x
Cancel Requisition Successful.

Address (00] |Additi0nal| Shippingl Beg Message | End Message
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erify Req Is Cancelled

| Requisition Entry 39 - THE TRAIN USD -0l x|

File  Options  Help

Save and Return Save [:gclnse ﬁ‘_l Change Inspect E Ttems ,;.; \ﬁ‘ - \ 3\ i Hotes - Eﬂl Options -
FY:08 RQ:080115 PO: YE:999999/00 TO BE ASSIGNED lm_:;.
Cancelled Requisition Change Order: N/A Date Paid: N/A Date Printed: N/A \il DAPX-12/07/2012-08:32:54 .:
— Requizition
Riequizgition: Im Purchase Order: I— Contral : I— W arehouze: I_ Storez Order: I—
Yendor/addrit: j [rate: Im Releazed: Iﬁ
PO Type: [P0 - PURCHASE ORDER =] DelivenBy [ Confiming: [0 -No confimation message -
Descriptior:  |[TEST FOR DAP Tanz [ 8375 % Ship Te: {8838 [LINE1-DUH (8389) =l
Submitted by [DAF THE ORETTO Tems: | Commadiy: |COMPUTER EQUIPMENT =l
Site: [0000 | Defaul Site (0000) | FOB: | Attschment Fea/PO: N/
Buper [BURP - PURCHASING BUYER B’ =l Pogam | MiscDate: [ Mise: [
Fioom; I Shipping % I_
[ 1
Add Row Delete Selected Row
Ln | Frid Besc ¥ Objt 50 Goal Func CstCtr Ste Mogr Percent Budget EBalance

» L |010-0000-0-4200-00-0000-7110-000000-200-0000 loo.00 5,007.581




PO Change Orders (POCO)

' Purchase Order Encumbering

39 - THE TRAIN USD Qssfi
Eile Options Help

=10 =]
P @
Save and Return Save Change Extend Delete FO =:"_| Change Crder |'=$ - ._g Iﬁ - _
PO: DEODD4 RQ: VE: 1/00 QUINTESSENTIAL SCHOOL SYSTEM[Change Order [Ctrl + F2] ) InspectMode .:
Date Printed: N/A Date Paid: N/A Change Order: 04/02 |i| DEA1-11/131/2010-10:23:16 _
— Purchase Order — Reguisition
Purchase Order: |HEENE]  Attschment Reqa/PO: N/N

Reguisition: IDBDDDE

Submitted by: ISeren - c/o: Don

Dlescription: |Testing Shipping %
Date: IDZ.-"‘I 23,2008 Date Paid: I
Status: IN - No vI

endor: ,_.l Jooooo1 |+ Joo =]
PO Type: I

Address (00} I Additional I

Ship to: (D000 | [District Warehouse

Vendor Remit
QUINTESSEMTIAL SCHOOL SYSTEMS QS5

867 AMERICAN STREET 867 AMERICAM ST.
SECOMND FLOOR 2MD FLOOR (UPSTAIRS)
SAN CARLOS, CA 94070

(REMIT OMNLY)
SAN CARLOS, CA 94070

Delete Selected Row

Add Account Change Account

A
)]
Y
]
]

Total PO Amount: I 264 28

| Profile: 13326 GUIPURCH: YYYR13326 YYN ¥Y13324

1
Ln Fnd Besc ¥ Objt 50 Goal Func CstlCtr Ste Mngr Amount Status
> L |010-0000-0-4300-00-0000-0000-000000-000-0000

¥r: 2008 Dist: 39 Site: 1 GS: W | 1/6/2014 | 2:30:58 PM
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PO Change Orders (POCO)

p Purchase Order Change Orders 39 - THE TRAIN USD Qss/0ASIS _ EI
File  Options

;ﬂclose ‘ E Change Detail | - ,;;J

PO: 080004 RQ: 080009 VE: 000001/00 QUINTESSENTIAL SCHOOL SYSTEMS [InspectMode .

Purchase Order Mumber: IﬂE'DDM Description:
Effective Date:

Description: |Testing Shipping % Vendor: [000001  |QUINTESSENTIAL SCHOOL SYSTEMS

PO Total: 6428 Date Entered: |02/12/2008 Site: IDDD1

Amount Paid: I 0.00 PO Date: Im Payments Paid: W Pending: W

—Previous Changes
o | Changed Erinted o User Change Description
0&,/30,/2008 1072872013 a0z DEA1]L B0 Header Data Support for Vendor change
w/security.
06/30/72008 1072872013 a0z DEA1] BP0 Header Data Change Header Data.
a3 0&/30/2008 10/,28/72013 a0z DE211 ITtem Data Change line item...
a4 0&/30/2008 10/28/2013 aaz DE201 Item Data test for lois

[ ¥r: 2008 Dist: 39 Site: 1 GS: W | 1/6/2014 | 2:32:08 PM _:
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PO Change Orders (POCO)

p Purchase Order Change Orders 39 - THE TRAIN USD Q55 /0ASIS _ I:I
File Options
ijc| Cancel PO cul+s ||
PO: o1 Uncancel PO Ctrl+F10 NTIAL | SYSTEMS ’Insi .
PO Header Data Crl+F1
Change Item Ctrl+F2
Add Item Cirl+F8
Delete Item Ctrl+F5 D004 | Description: |Change for webinar
Replace/Add Accounts Ctrl+F7 30/2008 |
Merge Ttem Ctrl+5hift+F6
Change Item Descripion  Ctrl+5hift+73 Vendor: |DDDD|]1 |GUINTESSENTIALSCHOOLSYSTEMS
E  view Change Detail F4 18/2008 Site: Iﬁ
Reset Print Date m Faid: Im Pending: Iﬁ
View PDF Files
Prel Faorms to Vendor
Grid Qutput shift+F11 —— E—— [——
Q Print Screen F11 az DER11 PO Header Data Support for Vendor change
w/security._
0z 0&/230/2008 10/28/2013 002 |DER1L PO Header Data Change Header Data-
03 0&/30/2008 10/28/2013 002 |DER1L Item Data Change line item. ..
04 0&/30/2008 10/28/2013 002 |DEROL Item Data test for lois

[ ¥r: 2008 Dist: 39 Site: 1 G5: W | 1/6/2014 | 2:33:10 PM .
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O Change Orders (POCO)

i Add/Replace Accounts 39 - THE TRAIN USD

Fle  Options

Save [=¥Close ,g

FY: 08 RQ: 080009 PO: 080004 VE: 000001/00 QUINTESSENTIAL SCHOOL SYSTEMS

I [ 4

ChangeMode .:
Change Order: 04 Date Paid: NfA Date Printed: N/A |ﬂ DEA1-11/331/2010-10:23:16 .:

Description: |Testing Shipping %

PO Total: | 6428 Date Entered: |[:-2f1sfznns
Amount Paid: | 0.00 PO Date: I[:-ZI‘IB,-‘EDE-B

Site: IW

Payments Paid: (0000

Vendor: IE'DE'D[H IQUINTESSENTIAL SCHOOL SYSTEMS

Pending: |0D00

3F Add Account | | Replace Account Clear Account

ac | Fnd Resc ¥ Cbpeplace Account [Cirl + Shift + F7]JF | Enc | FO
Mngr

» 01 (010-0000-0-4300-00-0000-0000-000000-000-000

Balance |
64.28 |Replace

Status

account with tracking

[ ¥r: 2008 Dist: 39 Site: 1 G5: W | 1/6/2014 | 3:15:08 PM _.:
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PO Change Orders (POCO)

¥ Change Account - O] =%
E

File  Options

@Return r"'ﬁFCInse Q

PO: 080004 RQ: 080009 VE: 000001/00 QUINTESSENTIAL SCHOOL S‘I'FI'EHS‘ ChangeMode .-

Frnd Resc ¥ Objt 50 Goal Func CstCtr S5te Mngr
Old Account: |C|1rJ—rJnrJn—n—43nrJ—rJn—nnnn—nnnn—nnnnnn—nnn—nnnn j

Fnd RBesc ¥ Objt 50 Goal Func Cstltr Ste HMngr

New Account: L|||r:|:LrJ—rJl:lrJl:l—I:l—430rJ—rJI:u—I:u000—2700—000000—015—0000 j

| ¥r: 2008 Dist: 39 Site: 1 GS: W | 1/6/2014 | 3:17:26 PM .

71



PO Change Orders (POCO)

'i' Purchase Order Encumbering 39 - THE TRAIN USD

Q55/C -1O] |
File Options Help
IS &>
Save and Return Save Change Extend Delete PO ﬂ Change Order r"’# - ,_g Iﬁ - _
PO: 4 RQ: VE: 1/00 QUINTESSENTIAL SCHOOL SYSTEMS InspectMode .:
Date Printed: /A Date Paid: NjA Change Order: 05/02 |ill DEA1-01/06/2014-15:17:17 .:
— Purchase Order —Requisition
Purchase Order: |HEHEEN Attechment Rea/PO: MN/M

Reguisition: IDEDDDE

Submitted by ISeren -c/o: Don

Description: |Testing Shipping %
Diate: Im Date Paid: I—
Status: m
Wendor: _,,I IW ! Iﬂ
I_

PO Type:

Shipto: [0000  |District Warehouse

Address (00) | Addtional |

endaor

Remit
QUINTESSENTIAL SCHOOL SYSTEMS Qss
867 AMERICAMN STREET 867 AMERICAMN 5T.
SECOND FLOOR 2MD FLOOR (UPSTAIRS)
SAN CARLOS, CA 34070 (REMIT OMNLY}
SAMN CARLOS, CA 94070

Delete Selected Row Add Account Change Account
Ln | Fnd Resc ¥ Objt S0 Goal Func CstCtr Ste Mngr Amount Status
» L | 010-0000-0-4300-00-0000-0000-000000-000-0000 £0.00|C - Closed LI
2. (L |010-0000-0-4300-00-0000-2700-000000-015-0000 £64.28 LI
Total PO Amount: $64.28
[
|Pmﬁ|e: 13326 GUIPURCH: YYYR13326 YYN Y13324 | Yr: 2008 Dist: 39 Site: 1 GS:'W | 1/6/2014 | 3:18:40 PM .




PO Change Orders (POCO)

’i' Add/Replace Accounts 39 - THE TRAIN USD |

Fle  Options

Save ﬁ#clnse ,Q

FY: 08 RQ: 080009 PO: 080004 VE: 00000100 QUINTESSENTIAL SCHOOL SYSTEMS

=101

ChangeMode .

Change Order: 05 Date Paid: N/A Date Printed: N/A |£| DEA1-11/11/2010-10:23:16 .:

Description: ITesting Shipping %

Date Entered: I[:'2r"|B:"2DE'E
PO Date: IEQ;“IB}‘QDE'E

PO Total: 64.28

Amount Paid: I 0.00

Site: IDDE"I

Payments Faid: IDDE'E'

Pending: IE'DDE'

Vendor: II}DDDD1 IOUINTESSENTIAL SCHOOL SYSTEMS

Clear Account

= Add Account (i | Replace Account

010-0000-0-4300-00-0000-2700-000000-015-000

|add Account [Ctrl + Shift + Felkoal Func CstCtr Ste Enc BO
o Status
Mngr Lmount Balance
01 |010-0000-0-4300-00-0000-0000-000000-000-000 f4.28 0.00|Can't change - zero balance

¥r: 2008 Dist: 39 Site: 1 GS: W | 1/6/2014 | 3:21:41 PM .
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PO Change Orders (POCO)

=

File  Options

@Return r"'ﬁFCInse @

PO: 080004 RQ: 080009 VE: 000001/00 QUINTESSENTIAL SCHOOL SYSTEMS AddMode .:

% hdding New Account **

Fnd RBesc ¥ Objt 50 Goal Func Cstltr Ste HMngr

| ¥r: 2008 Dist: 39 Site: 1 GS: W | 1/6/2014 | 3:23:39 PM .
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O Change Orders (POCO)

39 - THE TRATN USD QS5/C

—10] x|

i Purchase Order Encumbering

Change Extend

File Options Help
| ] Delete PO a Change Order r"’# :;g Ié. - B

Save and Return Save
PO: 4 RQ: WVE: 1/00 QUINTESSENTIAL SCHOOL SYSTEMS InspectMode _.:
Date Printed: NfA Date Paid: N/A Change Order: 06/02 |ill DEA1-01/06/2014-15:23:11
—Purchase Order —Reguisition
Purchase Order: |TEDED Attachment Reo/PO: N/M Requisition: IDSDD'DE'
Description: |Testing Shipping % Submitted by ISeren -c/o: Don
Date: I[:.z,.q 2/2008 Date Paid: I Ship to: IDI}DD District Warehouse
Status: IN - Mo VI
Vendor: ,,l Jooooot |4 foo =]
PO Type:
Address (00} | Additional |
endor Remit
QUINTESSEMTIAL SCHOOL SYSTEMS Q55
867 AMERICAMN STREET 867 AMERICAM ST.
SECOND FLOOR 2MND FLOOR (UPSTAIRS)
SAN CARLOS, CA 54070 {(REMIT ONLY)
SAN CARLOS, CA 94070
[ |
Delete Selected Row Add Account Change Account
Ln | Fnd Resc ¥ Objt S50 Goal Func CstCtr Ste Mngr Amount Status
» 010-0000-0-4300-00-0000-0000-000000-000-0000 £0.00|C — Closed LI
2. |L |010-0000-0-4300-00-0000-2700-000000-015-0000 £64.28 ;I
3 L|010-0000-0-4300-00-0000-7110-000000-100-0000 £0.00 LI
Taotal PO Amount: 6428

|
¥r: 2008 Dist: 39 Site: 1 G5: W | 1/6/2014 [ 3:24:30 PM _

| Profile: 13326 GUIPURCH: YYYR13326 YYN Y13324
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PO Change Orders (POCO)

§ Purchase Order Change Orders 39 - THE TRAIN USD Q55 /0ASIS 10| =l
File | Options
ij d Cancel FO Cirl+F3
Uncancel PO Cirl+F 10
PO: 08 ENTIAL SCHOOL SYSTEMS InspectMode .:
PO Header Data Cirl+F1
Change Ttem Cirl+F2
Add Ttem Cirl+Fa
Delete Ttem Ctrl+F5 0004 Description: |Change Encumbrance
Distribution
ReplacefAdd Accounts Ctrl+F7 0,/ 2008 E[
Merge Ttem Ctrl+5hift+Fa
Change Item Description  Crl+Shift+79 “endor: IDDD[H]'I IQUINTESS ENTIAL SCHOOL SYSTEMS
E  View Change Detail F4 m Site: IDDD'I
Reset Print Date — .
/18,2008 Payments Paid: IDDD'I] Pending: IDDD'I]
View POF Files
- Pre Forms to Vendor
7] Grid Output Shift+F11 P— Change Description
Q Print Screen F11 a2 DEAI11 D2 Hezder Data Support for Vendor change
g I wisecurity.
az 0&/30,/,2008 l10/28/2013 aoz DE211 B0 Header Data Change Header Data.
a3 08/30,/,2008 lo0/28/2013 a0z DE211 Item Data Change line item...
04 0s/30,/,2008 10/28/2013 aoz DE201 Item Data test for lois
as 0s/30,/,2008 DE211 Repl/sRhdd RAccts Change for webinar
il 0s/30,/,2008 DE211 Repl/R2dd RAccts 2dd new Account

¥r: 2008 Dist: 39 Site: 1 G5: W | 1/6/2014 | 3:26:24 PM .
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O Change Orders (POCO)

i Edit Ttem
File Options

HSave r"#close Q _J_J

39 - THE TRAIN USD

FY: 08 RQ: 080009 PO: 080004 VE: 000001/00 QUINTESSENTIAL SCHOOL SYSTEMS

Subject to tax: I 44 80 Rate: I 10,000 %

Change Order: 06 - Date Paid: NJA

Sub Total: I 59.80

Qss/0

~ Date Printed: NfA

Total Tax: I 443

ChangeM
- DEA1-11/11/2010-10:23:16 - .:

Tatal: I 64.28

(ol

—ltem 1 of 2
ltem Print Split Quantity  Unit Unit Cost Total Cost Tax Stock # Fixed Asset
1 [Yes =1/ [special Dollar =l | 10 [doz | 4.4300 | | 4480 [res |=|| [oooooo | =l
Descripticn 58 lines remaining.
widget sets ;I
—Accounts
ILn | Fnd Resc ¥ Objt 50 Goal Func CstCtr Ste Mngr Item Amount
1. |010-0000-0-4300-00-0000-0000-000000-000-0000 0.00
2. |010-0000-0-4300-00-0000-2700-000000-015-0000 20.00
» 3. |010-0000-0-4300-00-0000-7110-000000-100-0000 24.80
—ltems
tem | Print Split Quantity Unit Unit Cost Total Cost Tax | Stock# | FA
» Y CP 10 |doz 4 4800 44 80 000000
2 5 CP 1 15.0000 1500 N 000000 | N

[ ¥r: 2008 Dist: 39 site: 1 GS: W | 1/6/2014 | 3:28:46 PM .

ode :
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PO Change Orders (POCO)

39 - THE TRAIN USD

1o x|

i Purchase Order Encumbering

Eile Options Help
| o Change Extend Delete PO E Change Order r"’sF :;g ﬁ. - _

Save and Return Sawve
PO: 4 ROQ: VE: 1 /00 QUINTESSENTIAL SCHOOL SYSTEMS InspectMode .:
Date Printed: N/A Date Paid: NfA Change Order: 07 /02 |£| DEA1-01/06/2014-15:23:11 .:
— Purchase Order — Regusition
Purchase Order: [IERGNE  Attschment Rea/PO: NJN Requisition: [080003

Description: ITesting Shipping % Submitted by |Seren -c/o: Dan

Date: I[:.zﬂ 2/2008 Date Paid: I Ship to: ID[:'D[:' District Warehouse
Status: IN - No vI
Vendor: ,,l Jooooo1 | 4 [oo =

PO Type:

Address (00) | Addtional |

Vendar Remit
QUINTESSENTIAL SCHOOL SYSTEMS Q55
867 AMERICAM STREET 867 AMERICAM ST.
SECOMD FLOOR ZMD FLOOR {(UPSTAIRS)
SAN CARLOS, CA 94070 (REMIT OMLY)
SAN CARLOS, CA 94070
[ |
Delete Selected Row Add Account Change Account
Ln | Fnd Resc ¥ Objt S0 Goal Func Cstltr Ste Mngr Amount Status
» L |010-0000-0-4300-00-0000-0000-000000-000-0000 £0.00|C — Closed LI
2. | L |010-0000-0-4300-00-0000-2700-000000-015-0000 £37.00 LI
3. |L |010-0000-0-4300-00-0000-7110-000000-100-0000 £27.28 LI

Total PO Amount: 56428

¥r: 2008 Dist: 39 Site: 1 GS: W [ 1/6/2014 [ 3:31:15PM _.:

| Profile: 13326 GUIPURCH: YYYR13326 YYN Y13324
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" A
PDF Icon for On-File PDF

|F Purchase Order Encumbering 39 - THE TRAIN USD Qss, =10l x|
File  Options  Help
Save and Return Save Change Extend Delete PO E:)J Change Order r=$ Q Ié‘ Lﬂ' \ i\ Motes -
PO: 080001 RQ: 080005 VYE: 000001700 QUINTESSENTIAL SCHOOL SYSTEMS lm_:;l

—Purchasze Qrder

[rezcription:

Yendor:

FO Type:

Purchage Order:

[rate:

Status:

Date Printed: N/A Date Paid: /A& Change Order: N/A |£| DAPD-02/18/2010-09:02:08 .:

—Requisition
Attachrment BegdPO: N Reguisition: IUBUUUE
[TEST FOR DAP Submitted by:  |DAPSTER

[06/01/2008  Date Paidt | “| | shipta
IY-YBS vI
| [oooost” # [a0 =]

|PO - PURCHASE ORDER =]

i IEIDEIEI Diiztrict W arehouse

Address (00 | additional |

Wendor Remit

QUIMTESSEMTIAL SCHOOL SYSTEMS (55

367 AMERICAM STREET 367 AMERICAM ST.
SECOMD FLOOR ZMD FLOOR [UPSTAIRS)

SAN CARLOS, CA 34070

[REMIT ONLY)
SAN CARLOS, CA 94070

Delete Selected Row Add Account Change Account

Ln|

Fnd Resc ¥ Objt 30 Goal Func CstCtr S5te Mngr

Amount Jtatus

b L

0l0-0000-0-4300-00-0000-0000-000000-000-0000

§l.00|F - Final payment

[
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" A
Available forms to View

39 - THE TRAIN USD

[F Purchase Order Encumbering

File  ©Options

Save and Return

Help

Save Change Extend

Delete PO E:JJ Change Order

=101 x|

O |2 8 (&

PO: 080001 RQ): 080005 YE: 000001,/00 QUINTESSENTIAL SCHOOL SYSTEMS

—Purchasze Order

Purchaze Order:
D ezcription:

D ate:

Status:

Wendor:

PO Type:

Aftachment Beg/PO: /M

|TEST FOR D&

IEIE:'EI‘I.-’EDDE Date Paid: I
IY-YES VI

_,,||nnnnm ¢ foo =]

|PD - PURCHASE ORDER |

— Requizition

Ship to: 0000

Date Printed: M/A Date Paid: NfA Che

Requizition; IDBDDDE

Submitted by:  [DAPSTER

District Warehouse

Address (00) | Additional |

Wendor

R emit

i rNotes -
Complete PO (4] 10§17/2012

Accounting Copy (2) 10f17/2012

Wendor Copy (13 10/17/2012

Receiving Copy (13 10/17/2012

Purchase Order - All Copies {5 07/ 1072007
Wendor Copy (13 07/10/2007

Purchasing Copy (1) 0701042007
Accounts Payable Copy (1) 07102007
Receiving Copy (13 07/10/2007
Acknowledgement Copy (13 07/ 10/2007
Wendor Copy POCO (L)

QUINTESSENTIAL SCHOOL SYSTEMS
867 AMERICAN STREET

SECOMD FLOOR

SAN CARLOS, CA 54070

(55

867 AMERICAM 5T.

2MD FLOOR (UPSTAIRS)
[REMIT OMLY)

SaM CARLOS, Ca 34070
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Select Vendor Copy...

cument Reader { 700000

=1al |

Eile  Option
é% @ (7 ‘ f1 ‘ H ‘ E v Tools : Sign : Comment
s
PURCHASE | No. 006125
UNIFIED SCHOOL DISTRICT ORDER  |iEmsmanmaes
PAVOICES, PACKAGES AMD
‘on, CA 94588 * Phone ~.8085 SORET SR,
SHIP TO:
To. feliable Office Solutions Vista del La?u High School
© 3570 14th Strest 12150 Lazzelle Strest
Riverside CA 92501 Morenc Valley, CA 92551
Vendor Fhone: (951)682-8800 Fax: (%51)682-0110
DELvER av Fom TeRmz wovER
Dectination Net 30 PUR3
ORDEA DATE SumMTTE Y SITE NAME VENDDA WD, | ReD. NO.
04/15/2010 | FINK VISTA DEL LAGD HIGH SCHOOL 032863 003628
PLEASE ENTER OUR ORDER FOR THE FOLLOWING
DESCRIFTION UMIT PRICE TOTAL PRICE
1 1 AUTHORIZED USERS 1,310.000 1.310.00
*End user e-mail address:
SUB-TOTAL 1.310.00
TAX 0.00
SHIPPING & HAMDLING 0.00
TOTAL 1.310.00
T 03-302-[100-0-1144-1000-4300-0000-0000 1.3I0.00
X
BEIN DUPLICATE TO:
“MIEIED SCHOOL DISTRIC AUTHORIZED SIGNATURE
CCOUNTS PAYABLE
TREET ||
L CA 94588 VENDOR COPY

81



Webinar Feedback “Give Feedback”

jal School Sysﬂtem‘s

About QS5

— e

@ uin tessentl

Home == Customer Education

Main Menu

Home

Hews

Customer Education
Secure Support
Products

Related Sites

About Q55

Search

User Menu

Your Details
Submit an Article

Submit a Web Link
Site Admin
Logout

Popular

» Q55 Support Web

» Q35 Online
Documentation

» Online Discussion and
Support Forums

» General Ledger,
Accounts Payable,

Budgeting & Receivables

Tracking
» Products

+ (Q53/0ASIS - A Complete

Administrative Solution

Hews

Customer Education

Secure Support

QSSUG PSFA Webinars 2013 - 2014

Products

Related Sites

Search

search...

PDF |Print] = [f}

Q535 Users Group Purchasing, Stores and Fixed Assets (PSFA) Committee co-chairs Rose Garcia of Berkeley USD and Linda
Crawford of Stanislaus COE have made arrangements with Quintessential School Systems to have the PSFA Committee sponsor the
following Q5S webinars on avariety of purchasing, stores, and fixed asset topics.

Click an this link for the seminar and webinar schedule in PDF format: 2013-2014 Q22UG PEFA Schedule. Registration and mailing
information is below this chart.

Date and Time (Pacific) Webinar Presenter / PSFA Member (Non-Member
QIA Registration Reqgistration
Cost Cost

Tuesday Stores Administration Don Hemwall $0.00 $250.00
October 22, 2013 Download flyer/registration Mike Smith
10am -12noon Download flyer

Give Feedback
Thursday POCO (Purchase Order Change Orders) |Ronnie Steward | $0.00 $250.00
MNovember 14, 2013 Download flyerfregistration Craig Grilley
10am-12noon Download flyer

Give Feedback
Tuesday End-User Routing JP Hollingsworth |$0.00 $250.00
December 10, 2013 Daownload flyerfregistration Craig Grilley
10am-12noon Download flyer

Give Feedback
Tuesday Tips & Tricks Don Hemwall $0.00 $250.00
January 07, 2014 Download flyerfregistration Duane Percox
10am-12noon Download flyer

Give Feedback
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